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PREFACE
The Punjab Education Foundation was established under the Punjab Education Foundation
Act of 1991 as an autonomous statutory body to encourage and promote education on noncommercial/ non-profit basis. Since then, it has come a long way to arrange free quality
education for the deserving children at their doorsteps.
The Punjab Education Foundation has been restructured under the Punjab Education
Foundation Act-XII of 2004 for the promotion of education, especially encouraging and
supporting the efforts of the private sector in providing education to the poor, through
public private partnership.
Continuous Professional Development Program (CPDP) was established in 2005 to
contribute towards the aim of PEF to promote quality education by providing technical
assistance in the form of trainings to PEF partner schools. CPDP has played a major role
towards the successful teacher development in different PEF programs. CPDP provides
technical & professional assistance to FAS, EVS, NSP and other desirous partners.
CPDP has started Teacher Development Program (TDP) which aims at not only improving
the pedagogical skills of PEF partner school teachers all over Punjab but also incentivize
them and lend them a hand so that they may continue to work with enthusiasm and
dedication. The special focus of this program is to support the QAT failure schools.
CPDP has trained 53,066 teachers and head teachers since it has started in-house trainings
from Financial Year (FY) 16-17.
Third Party Validation (TPV) and PEF growth strategy reports inform that partner schools are
of the opinion that CPDP opportunities have not only helped in polishing the skills of their
teaching staff but also improved the QAT results of the partner schools.
In the new training model, QAT failure schools are focused. Training and specially mentoring
is planned for QAT these schools.
This manual has been developed by the CPDP team. Effective practices and theories have
been picked up from research, teacher guide books and websites.
Among many others, some of the vital topics included in this manual are: the roles and
qualities of teachers, teaching styles, teaching methods, preventive medicine, lesson
planning, the teaching-learning cycle, student assessment, QAT and classroom
management. These topics will be imparted through group work, pair work, demonstration,
role play and many other interactive strategies which will not only make it easier for
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participants to grasp the topics but also make the participants realize the significance and
utility of the usage student centered activities.
This manual is developed as a part of the attempt to shift teacher training programs towards
more experiential, participatory approaches for the transformation of PEF schools; places
where children are valued and nurtured.
The sections labeled Handouts are included in the handbook for trainees. The handouts/
activity sheets are cross-referenced to each session guide. The training manual consists of
instructions for trainer under trainer activity. Each session to be conducted for trainees is
timed with a suggested methodology under participant’s activity. Practical and minimum
resources are recommended.

Director CPDP
2019
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COPYRIGHT © 2019 PUNJAB EDUCATION FOUNDATION
ALL RIGHTS RESERVED
This content is the intellectual legal property of PEF and PEF has all rights reserved. No part
of this manual may be reproduced, stored in a retrieval system or transmitted in any form or
by means mechanical, electronic, photocopying, recording or otherwise by any other
organization or individual, otherwise legal action may be taken against them.
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Expectations from the Trainer
1. You are requested to familiarize yourself with the TDP training manual & handbook
before the training.
2. If you need further clarity on any topic please get in touch with the CPDP department.
3. You are requested to make the training participative and interactive so that no one feels
left out and listen to participants, but if they deviate from the topic of discussion then
bring the discussion back on track. You must ensure that everyone gets a chance to
speak.
4. All the activities have been ideally designed for 25 participants however the trainer is
requested to make adjustments with activities, methodology & timings if the number of
participants is less.
5. The language of the manual is English however the delivery medium may be English or
Urdu.
6. All the activities in this manual are designed and incorporated with an aim to make the
sessions interactive and stimulating. You have to ensure that the agenda is not
compromised.
7. Along with all other documents related to the training, the trainer is requested to get
the attendance sheet filled with additional care making sure that there is no cutting or
overwriting and all the columns are properly filled. Moreover, please follow the
guidelines given by CPDP.
8. Please do not consider training duration extensive and stretched because the contents
of the training couldn’t be delivered in a lesser duration. Especially reduction of tea &
lunch/ prayer break, you must understand that a learner needs these breaks.
9. You are requested to arrange stationery as prescribed by CPDP.
10. Significance of comfortable, spacious and disturbance-free training venue can’t be
denied however, the trainer is requested to accommodate and adjust accordingly if the
training venue is not up to the mark.
11. Adherence to the agenda is unavoidable so trainer is requested to impart all the topics
with zeal and commitment but at the same time manifestation of socio-cultural barriers
is plausible. So the trainer is requested to be manipulative during certain activities
especially during group work in order to deal with any hick-ups.
12. Your ‘Training Report’ and introspective feedback is sure to enhance the excellence of
this training program, thus, you are requested to reflect on the training activity with
utmost authenticity.
13. You are requested to keep yourself organized, composed and equipped with training
groundwork and relevant material.
14. The attendance sheet and requisite data is critical for payment. Ensure that you have
conveyed the same message to the participants and the CNIC number, telephone
number, name is clearly & accurately filled out.
15. This training activity is sure to leave a trickle down impact and students of PEF schools
are going to be indirect beneficiaries eventually. Therefore you are requested to apply
your full potential to achieve the ambitious objective of provision of free and best
quality education to underprivileged community.
Thanking you in anticipation!
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Convey the Following to Participants:
1. As a teacher, you are an invaluable asset as a nation builder and indeed you not only
play an instrumental role in maintaining and improving the quality of education but also
pave the way for a bright and prosperous future of our nation.
2. Punjab Education Foundation has arranged this training for you because training plays a
crucial role in creating an awareness of designed knowledge, skills and attitude.
However, the true objectives of this training cannot be achieved as long as you don’t
believe in the need and significance of this training.
3. You are requested to be punctual and regular as it is the most obvious gesture of
commitment and professional aptitude.
4. Your active participation is definitely going to maximize the utility of this training
workshop so you are requested to be as much participatory as you possibly can.
However, you are requested to stick to the topic during discussion.
5. When one person speaks, the others listen that is how we give respect to each other.
You are requested to listen and respect the opinions of your fellow participants
irrespective of their age, qualification and experience. This is what you will practice here
and reciprocates the same in your class.
6. Your convenience in terms of approach and access to the training venue has been
prioritized during cluster formation however inconvenience in very few cases is not
intentional but a result of certain limitations.
7. Seating arrangement and provision of basic facilities such as drinking water and
washroom have been arranged for you as per available resources.
8. You are requested to take extra care during form filling and particularly while signing
the attendance sheet. Overwriting and cutting must be avoided under all circumstances
and similar signatures must be used on daily basis.
9. You are requested to provide your correct and functional contact number and submit a
photocopy of your CNIC to the trainer and in case if your CNIC is not available, you are
requested to provide CNIC number of your father/husband/spouse along with the
application mentioning the reason. It’s pertinent to mention that your nomination in the
test and payment of amount of honorarium entirely depends upon the provision of
accurate required credentials.
10. You must try and attend all 5 days training for maximum benefit. Any participant present
less than 4 days and absent on last day shall not be eligible for honorarium.

Best of Luck!
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Objectives
Day 1 Participants will be able to:
1. Do exercise to familiarize themselves with each other
2. Describe CPDP dept. and role of MT in teacher support

3. Explain new training model
4. Describe the roles and qualities of a teacher and dynamics of becoming an effective
teacher
5. Understand and identify what teaching and learning takes place in a PEF class
6. Share their understanding about teaching methodologies
Day 2
1.
2.
3.
4.
5.

Participants will be able to:
Identify and describe different stages of the teaching-learning cycle
Describe the importance of lesson planning
Enlist the basic elements of a lesson plan
Identify subject specific strategies to teach English, Math, Science and Urdu
Understand the value of reading and how to develop this skill in students

Day 3 Participants will be able to:
1.
2.
3.
4.
5.
6.

Differentiate between curriculum & syllabus
Share their understanding about QAT
Discuss effective strategies to check students’ work
Apply strategies to make tests/question papers
Differentiate and apply different types of assessment
Explain why students are tested

Day 4 Participants will be able to:
1. Understand the importance of inclusive education and know differentiation and
dealing with students of different needs
2. Understand the use of Bloom’s taxonomy and formulate question based on Bloom’s
taxonomy
3. Use a range of questioning techniques to support learning
4. Describe micro-teaching and understand steps of micro-teaching
5. Demonstrate micro-teaching presentation
6. Understand Early Childhood Education ( ECE ) , WASH in schools and Gender
Day 5 Participants will be able to:
1. Differentiate between the terms discipline and behaviour
2. Set out classroom management rules
3. Describe the importance of extracurricular activities for student and explain how to
manage extracurricular activities in school
4. Apply approaches of safety, security and first aid in schools
5. Understand the value of involving parents and community in school
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6. Understand mentoring steps

Agenda

5

3. What have the
students learnt?
-Training
Objectives-Day 3
-Curriculum,
Syllabus & medium
term planning

-What is QAT?
- Result of last QAT
(classes tested etc.)
-Preparing students for
QAT

-Training
Objectives-Day 4
-Inclusive education
-Dealing with
differing needs

-Blooms levels of
understanding
-Effective Questioning
techniques

-Training
Objectives-Day 5
-Discipline and
behavior
-A clean class is a
healthy class
-Setting out
classroom
management rules

-Importance of
extracurricular activities
-Managing
competitions/ quizzes /
creative writing

-Marking and
checking of
student’s work
-Case studies and
examples

-What is micro
teaching?
-Preparing for
micro teaching?

-Safety
-Security
-First aid
-Social
consciousness
-Health issues
-Preventive
medicine

Lunch/Prayer Break
Lunch/Prayer Break

Tea Break

2:00 pm
3:00 pm
-7 teaching
methodologies

Lunch/Prayer
Break

1. What am I
teaching?
2. How am I
teaching it?

Tea Break

-Teaching learning cycle
-Teacher’s professional
learning
-Importance of lesson
plans
-Examples of
lesson plan

-Roles & qualities
of a teacher
-What is an
effective teacher?
-Becoming an
effective PEF
teacher
-Teaching styles vs.
Learner types
-Catering to
learning styles in a
PEF class
-Preparation of
lesson plans in
group
( PCTB books/
chapters)
-Whole class
review

1:00
pm
2:00
pm

-Advantages and
Disadvantages

3:00 pm
–
4:00 pm
-Managing:
group work
pair discussions
whole class
-Motivating
learners
-Helping learners
improve their
skills

-Teaching tips for
English
 Math
 Science
 Urdu

-Improving
reading skills
(Urdu and
English)

-Making a test/
question paper
( PTB Books/
chapters)
-Review

-How often are
students to be
tested?
-Why assess
students?

-Micro teaching

-ECE
-WASH
-Gender

-Parents
meetings
-Involving
Parents
-Students
Consultation

- Wrap up
-Mentoring: Next
Steps
-Evaluation

Lunch / Prayer
Break

4

-Training
Objectives-Day 2
-As a PEF teacher I
need to know:

11:15 am
1:00 pm

Lunch/Prayer Break

3

-Icebreaker
-CPDP dept. and role of
MT in teacher support
-Explain new training
model

Tea Break

2

Introduction of
Participants &
Trainers
-Setting Ground
Rules
-Training
Objectives-Day 1

11:00
am
11:15
am

Tea Break

1

9:45 am
11:00 am

Tea Break

DAY

9:00 am
9:45 am
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DAY: ONE

Session 1: Introduction

Session Time: 9:00 - 9:45

Session-1: Introduction
Activity-1: Welcome & Introduction
Activity-2: Energizer: Find the Person
Activity-3: Setting Ground Rules
Activity-4: Objectives of Day 1

10 minutes
15 minutes
10 minutes
10 minutes

Materials Required:




Blackboard
Chalk
Flip Charts




Markers
Tape

Activity-1
Welcome & Introduction
Trainer Activity
The trainer will begin the first session by welcoming and greeting the teachers. One of the
participants will recite some verses from the Holy Quran. The trainer will introduce
him/herself to the participants and the participants will briefly introduce (Name, Number of
experience & school’s name) themselves. The trainer will explain that there are two levels of
training, each having an intensive 5-day program of activities. Each day has five sessions, tea
break and lunch break. The trainer will distribute the handbooks and also convey the page.vi
to the participants.

Participant Activity
The participants will introduce to themselves and mark attendance. They will also listen to
the instructions of trainer.
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Activity-2
Energizer: Find the Person
Trainer Activity
The trainer will ask the participants that they have 5 minutes to find someone who fits in
the categories given below. They can’t write one name many times. After 5 minutes, each
participant will share the information with the whole group.
Find someone who…
1.
2.
3.
4.
5.
6.

Likes Biryani
Has more than 1 year of teaching experience
Can read the alphabet backwards
Has a pet
Exercises daily
Can speak another language other than Urdu

_____________________
_____________________
_____________________
_____________________
_____________________
_____________________

Participant Activity
Each participant will find the persons who fit in the categories given by the trainer. Then
participants will share information with the whole group.
Wrap up
The participants will re-engage with each other so that they familiarize and get to know
each other.

Activity-3
Setting Ground Rules
Trainer Activity
The trainer will ask participants about some rules that we have in society and why forming
rules is important for a teacher. Also ask why they have rules in their schools for students.
Note the ideas onto the blackboard.
The trainer will then explain the following rules by reading out the prepared chart, so that
the 5-day training can be conducted in a structured and sequenced way.
Read each rule, one by one:
i. Arrive on time.
ii. Turn off or keep mobile phones in silent.
iii. Raise your hand.
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iv. Class participation is must.
v. Listen when others are speaking.
The trainer will tape the chart paper on the wall for the whole 5-days training, so that the
participants can be reminded about the rules throughout.
The trainer will ask the participants what will be the penalty if anyone breaks these ground
rules, and facilitate a brief discussion on what would be a suitable penalty.

Caution!
In case of penalty, do not ask for favour in cash/kind.
Participant Activity
The participants will listen to the rules carefully. They can ask questions related to any
misconceptions.
The participants can also add in a few more rules on the flipchart, if they wish. The
participants will discuss and agree the penalties for a rule break.
Wrap up
Forming rules and ensuring that there are followed is the first step to classroom
management. The students will only follow if they see their teacher abiding by the rules. The
trainer will reinforce the rules once again by pointing at the symbols and confirm the
penalty for breaking the rules.

Activity-4
Objectives of Day 1
Trainer Activity
The trainer will ask from one of the participants to read out the objectives of Day 1 and
trainer will give his/ her input regarding every objective.
By the end of the day the participants will be able to:
1. Do exercise to familiarize themselves with each other
2. Describe CPDP dept. and role of MT in teacher support

3. Explain new training model
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4. Describe the roles and qualities of a teacher and dynamics of becoming an effective
teacher
5. Understand and identify what teaching and learning takes place in a PEF class
6. Share their understanding about teaching methodologies
Participant Activity
By listening to the objectives the participants will know what they are expected to learn
from the day.
Wrap up
The trainer will tell the participants that without knowing the objectives of the workshop,
the direction for learning is similar to taking a purposeless trip to an unfamiliar city; hence
knowing the objectives helps to make their journey purposeful. Teachers must know
objectives for each day.
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DAY: ONE

Session 2: CPDP Department & Role of MT in Teacher Support

Session Time: 9:45 - 11:00

Session-2: CPDP Department & Role of MT in Teacher Support
Activity-1: Expectations and Fears
Activity-2: CPDP Department & Role of MT in Teacher Support
Activity-3: New Training Model
Activity-4: Current Teaching Practices of PEF Teachers

10 minutes
20 minutes
20 minutes
25 minutes

Materials Required:




Blackboard
Chalk
Tape





Sticky Notes
Flip Chart
Handout: 1-A

Activity-1
Expectations and Fears
Trainer Activity
Ask participants to write one fear and one expectation of this course on two separate slips
of paper/ sticky notes. Ask participants to come and stick them on display chart showing
two columns: Expectations and Fears. Select the most common ones (at least five from each
column) and discuss them with the whole group of participants.
Participant Activity
The participants will write one fear and one expectation for this course on two separate
sticky notes and post it on the chart.
Wrap up
Let participants know that the finalized lists will be revisited at times throughout the
training or session. It is important for them to make this connection with their own classes.
The session begins each student has worries and expectations. As a teacher you must
encourage your students to share and build a bond with them.
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Activity-2
CPDP Department & Role of MT in Teacher Support
Trainer Activity
The trainer will explain about CPDP department, the value of capacity building. He/she will
also explain the following roles and responsibilities of the MT by reading out the prepared
chart.
Trainer
Mentor

Guider

Observer

Role
of MT

Assessor

Facilitator

Monitor
Educator

Trainer’s Note
CPDP provides trainings to PEF partner schools’ teachers & head teachers through its master
trainers. The department firmly believes that teachers are a powerful resource for
informing, educating and building the nation. This belief has been the driving force in
designing the training programs. CPDP department is working tirelessly for the
standardization of teachers to ensure quality education.
Capacity building of teachers is accepted as an integral part of teacher education because
only continuous learning and training assures a high level of expertise and enables the
teachers to keep their professional skills and knowledge up-to-date. The role of MTs is very
important in the capacity building of the teachers through CPDP.
Participant Activity
The participants will listen to the roles and responsibilities carefully. They can ask questions
related to any misconceptions they may have.
Wrap up
The trainer will tell the participants that knowing their roles and responsibilities will make
their work more productive and easier to manage.
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Activity-3
New Training Model
Trainer Activity
The trainer will explain the new training model to the participants.
Trainer’s Note
School Mentoring Program (SMP)
Background
From 16/17 CPDP has successfully implemented 3356 cluster based trainings for
approximately 50,000 head teachers and teachers. Internal monitoring, feedback from PEF
partners and TPV reports have endorsed the effectiveness of trainings conducted by CPDP.
CPDP is now extending its footprint by introducing mentoring and follow up sessions after
training for the most needy and QAT failed schools. Annual QAT results are indicative that
there are more than 300 PEF partner failure schools. There is a dire need to support these
schools both in improving student performance and teaching quality.
Structure
School Mentoring Program will ensure four tier supports for QAT failure schools.
1. Teacher Development Program (TDP)
5 days trainings shall be conducted for QAT failure schools along with other PEF schools in
the cluster by master trainers/teachers trainers.
School specific training shall be offered to QAT failure school if no PEF school exists in the
vicinity for formulation of cluster. Travel and sustenance cost shall be given to participants
attending the training at Rs. 500/day which shall be transferred to venue school owners’
account and shall be disbursed to participants on the last day of training.
Trainee handbooks shall be printed in house and Rs 500/training lump sum in lieu of
stationery shall be given to trainer.
2. Mentoring and follow up session
Follow up visit of 5 days/school shall be made by MT in each QAT failure school. These
sessions will include identification of areas which have contributed to poor QAT result of the
school. Subject specific guidance, inclusion of formative assessment in lesson plans, paper
marking and attempting techniques along with other need based requirements of the
school shall be catered.
Since these mentoring sessions will be conducted at the door step of the school thus no
travelling and sustenance for participants shall be admissible.
3. Teacher Evaluation
In order to gauge the impact of training and mentoring sessions Teacher Evaluation shall be
done through a paper pen test of trained teachers. The test shall be conducted by M&E
department through MEOs. Item development and paper printing and packing shall be done
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by CPDP. Support from Admin and IT department shall be required. Moreover, CPDP staff
shall be responsible for marking, data punching and result compilation of teachers test.
Successful teachers shall be awarded with e-certificate. Unsuccessful teachers will need to
shadow the certified teachers in their schools to improve their teaching practices.
4. Online Teacher Learning Communities
These teachers will constitute a group where good teaching practices will be shared. Subject
based support and problem solving will be done. Admin in-charge shall be CPDP.
Outcome
 Number of certified teachers will lead to increase in school categorization
marks/score in the second year of this initiative.
 Failure schools will improve their QAT result and remain in PEF partnership.
Limitations
Since QAT is conducted in the middle of the academic year and most specifically in the
months of November to February the QAT result is shared in the next academic year in midSeptember. Resultantly for SMP in the first quarter (July – Sep) last year QAT failure schools
will be mentored who have already appeared in QAT. The second and third quarter of FY
shall cater to a new batch of QAT failure schools.
In order to provide the need based support/training QAT failure school granulated data i.e.
class based, subject based, student based shall be required from ADU.
Target 19/20
Approximately 600 QAT failure schools shall be catered in financial year 2019-20.
Participant Activity
The participants will listen to the new training model carefully. They can ask questions
related to any misconceptions they may have.

Activity-4
Current Teaching Practices of PEF Teachers
Trainer Activity
The trainer will ask participants to work individually and answers the following questions:
 What are your current teaching practices?
 Which ones are good?
 Which one can be improved?
The trainer will collect the responses from the participants. After this, trainer will ask the
participants to work in their groups and give their responses (whether these are right or
wrong) about teaching practices of different teachers provided in handout: 1-A.
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Handout: 1-A

Worksheet-Teaching Practices
Give your responses about the following teaching practices of different teachers whether
these are right or wrong:

Daily I bring some sweets for
my students. They like me very
much.
Sehar Mahmood
Class 1 teacher
Multan

When my friend is free I ask her to
come and manage my class.
Dilawaiz
Class Prep teacher
RYK

Whenever I have time in school
I read the newspaper.
Warda
Urdu teacher
Vehari

Last year, I had many
duffer students in my
class.
Sameer Azam
English teacher

I make a monitor in the
beginning of the year and
then the monitor is my
helper. This really makes
easier my work.
Hassan Ali
Class 6 teacher
Sheikhupura

I am a very shy person. I don’t like to
share my personal or professional life
with my colleagues in school.
Ayesha Ijaz
English teacher
Khushab

In my free period I
start checking copies.
Zeba Sattar
Class 4 teacher
Lahore

Syllabus and Content is the
most important thing for me.
Saima Waseem
Biology teacher
Kasur

At pack up time I usually
talk to mothers and tell
them if their child has done
some good work.
Nida
Math teacher
Layyah

I take a test every day.
Sajid Ali
Class 3 teacher
Attock

I always make simple
questions for my students.
This way they get full marks
and are happy.
Rabia
Class 4 teacher
Bahawalpur
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I always give extra time
and care to my head
teacher’s son.
Hira
Class 5 teacher
Khanewal

Turn out those students from
my class who misbehave.
Uzma Usman
Class 6 teacher
Rajanpur

If my students do
not do homework, I
forgive them.
Ahmad
Physics teacher
Sahiwal

I always discuss politics and
religion with my students.
Umair Amjad
Class 10 teacher
Gujranwala

I stop my lesson and
confront the students
causing disturbance.
Samina Rehman
Class 8 teacher
Sargodha

I always give a lecture in the
beginning of my lesson on good
behavior to my students.
Bushra
Chemistry teacher
Bahawalnagar

Trainer’s Note
Answers of the worksheet
1. Daily I bring some sweets for my students. They like me very much. Wrong
2. In my free period I start checking copies. Right
3. I am a very shy person. I don’t like to share my personal or professional life with my
colleagues in school. Right
4. Whenever I have time in school I read the newspaper. Wrong
5. When my friend is free I ask her to come and manage my class. Wrong
6. Last year, I had many duffer students in my class. Wrong
7. Syllabus and Content is the most important thing for me. Right
8. I take a test every day. Wrong
9. I make a monitor in the beginning of the year and then the monitor is my helper.
This really makes easier my work. Wrong
10. At pack up time I usually talk to mothers and tell them if their child has done some
good work. Right
11. I always make simple questions for my students. This way they get full marks and are
happy. Wrong
12. I always give extra time and care to my head teacher’s son. Wrong
13. If my students do not do homework, I forgive them. Right
14. I stop my lesson and confront the students causing disturbance. Wrong
15. Turn out those students from my class who misbehave. Wrong
16. I always discuss politics and religion with my students. Wrong
17. I always give a lecture in the beginning of my lesson on good behavior to my
students. Right
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Participant Activity
The participants will work individually and answers the questions. The participants will work
in their groups and give their responses whether the practices (Handout: 1-A) followed by
their colleagues and peers in PEF schools are correct or not.
Wrap up
The purpose of this task is to inform the participants about the practices following by
teachers in PEF schools. Most of these are wrong practices and are very harmful for
students and learning. Good practices should be adopted and followed.
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DAY: ONE

Session 3: Becoming an Effective Teacher

Session Time: 11:15 - 1:00

Session-3: Becoming an Effective Teacher
Activity-1: Energizer: Walk & Stop
Activity-2: Roles and Qualities of a Teacher
Activity-3: What is an Effective Teacher?
Activity-4: Becoming an Effective Teacher
Activity-5: Teaching Styles/What is Your Teaching Style?
Activity-6: Types of Learners
Activity-7: Catering to Learning Styles in a PEF Class

10 minutes
20 minutes
10 minutes
10 minutes
20 minutes
20 minutes
15 minutes

Materials Required:




Blackboard
Chalk
Flip Charts





Markers
Tape
Handout: 1-B

Activity-1
Energizer: Walk & Stop
Trainer Activity
1. Ask the participants they will be following simple commands. The first two: when
you say “Walk” they will start walking around the space. When you say “Stop”, they
will stop where they are.
2. Call out “Walk” then “Stop” and repeat as desired.
3. Next, ask everyone you are going to switch those two commands. Now when you say
“Stop” they should start walking and when you say “Walk” they should stop walking.
4. Call out “Stop” then “Walk” and repeat as desired.
5. Next, let them know you’re adding two more commands. When you say “Name”
they say their name out loud, when you say “Clap” they clap once. The other two
commands stay the same. So “Walk” means “Stop”, “Stop” means “Walk”, “Name”
means say you name, and “Clap” means clap.
6. Call out a combination of “Walk”, “Stop”, “Name”, and “Clap”. Repeat as desired.
Participant Activity
The participants will follow the above instructions.
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Activity-2
Role and Qualities of a Teacher
Trainer Activity
The trainer will ask the following questions from the participants:


What are the roles of a teacher?



What are the qualities of a teacher?

The trainer will draw the spider diagrams on the blackboard. The trainer will note and take
responses from the participants.

Qualities

Roles

The trainer will add the more roles and qualities from the trainer’s note if missing.
Trainer’s Note
Some of the following roles of a teacher are:
 Controller
 Motivator
 Prompter
 Resource
 Assessor
 Organizer
 Participant
 Tutor
 Helper
Some of the following qualities of a teacher are:
 Effective Discipline Skills
 Good Communication
 Clear Objectives for Lesson










Facilitator
Planner
Caregiver
Manager
Role Modeling
Educator
Monitor
Actor





High Expectations
Knowledge of Subject Matter
Passion
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Good Classroom Management
Skills
Empathy
Sense of Humor
Good Behavior
Patience








Inspirational
Engaging
Good Listener
Creative
Good Learner
Self-Aware

Participant Activity
The participants will be encouraged to brainstorm on roles and qualities of a teacher.
Wrap up
“The quality of nation depends upon the quality of its citizens.
The quality of its citizens depends upon the quality of their education.
The quality of their education depends upon the quality of their teacher.” [Parihar, 2011]
We should be using all the qualities and aiming to be more proficient with our roles with a
goal for effective teaching and providing a valuable service to thousands of communities.
This is why we talk about ‘continuing’ professional development for teachers.

Activity-3
What is an Effective Teacher?
Trainer Activity
The trainer will share the following quotes of an effective teacher and ask the participants
that “What is their opinion about them?”
‘An effective teacher is one who learns from teaching rather than one who has finished
learning how to teach.”
[Linda Darling-Hammond, 1999]

“The mediocre teacher tells. The good teacher explains. The superior teacher demonstrates.
The great teacher inspires.”
[William Arthur Ward, 1968]

Participant Activity
The participants will discuss the quotes about an effective teacher.
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Activity-4
Becoming an Effective Teacher
Trainer Activity
The trainer will ask the participants to think and make a list of their favorite teachers of
school, college and university. Then ask the following questions:


How many teachers are in their list?



Why don’t they remember the name of all the teachers who have taught them?



Why they are your favorite teachers?



Do you want to be remembered teacher like your teacher or be forgotten and not be
on the list?

Participant Activity
The participants will think and make a list of their favorite teachers and answers the
questions.
Wrap up
The trainer will motivate the PEF teachers by saying that they are doing a wonderful job by
providing their services to the community with minimum resources. The trainer also needs
to tell the teachers that adopting the roles and qualities of a teacher can make them even
more effective in their work. You don’t just teach to get paid. You teach because you want
students to learn and you are proud of each and every student you’ve had. Be proud you are
a teacher, and also prepared to give your students the best years in school while you’re at it.
[Alesha Wilson – Wilmington, NC]

Activity-5
Teaching Styles/What is Your Teaching Style?
Trainer Activity
The trainer will ask the following questions:




What do you understand by teaching style?
What is your teaching style?
If your students are finding it difficult to understand, do you change your style?
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After getting responses from the participants, trainer will describe different teaching styles.
Trainer’s Note
The Authority Style
The authority style or lecture style is teacher-centered where teacher will give a lengthy,
one-way discussion on pre-assigned topic whilst students take notes and memorize key
pieces of information. Though popular in higher-education when there is a large group of
students present, the authority is less common in the standard classroom setting. This is
because the strategy offers little to no student participation making it impossible to meet
the needs of each individual student.
The Delegator Style
For subjects that necessitate group work, peer feedback or lab-based learning, a delegator
or group style teaching is often adopted. As a delegator, the teacher may take an observer
role to promote collaboration and encourage peer-to peer learning. This style is best suited
for the curriculum that required lab activities, such as Physics, Chemistry and Biology, or
subjects that need peer-feedback, like debate and creative writing.
The Facilitator Style
Teachers who adopt a facilitator or activity-based style encourage self-learning in classroom
through increased peer to teacher learning. Unlike the lecture style, teachers ask students
to question rather simply have the answer given to them. In this style, activities are used to
promote self-discovery and develop problem solving skills, which can often lead to the
student developing a much deeper understanding of the topic.
The Demonstrator Style
Like the authority style of teaching, the demonstrator retains authority in the classroom.
However, instead of relying solely on a verbal lecture, the demonstrator style combines
lectures with other teaching forms, including presentations, demonstrations and class
activities. This style is particularly well suited to Science, Math and physical education
subjects, where demonstrations are required to fully understand a topic.
The Hybrid Style
Some teachers adopt an integrated teaching style that incorporates their personality,
preferences and interests into their teaching. This strategy is known as the hybrid style or
blended style, and is popular in subjects like English, Science and Islamic studies. Teachers
who use the hybrid style are able to tailor their tutoring for different students, incorporating
extra-curricular knowledge to develop a deeper knowledge of a particular topic.
[innovadesigngroup.co.uk]

Participant Activity
The participants will think and answers the questions asked by the trainer. The participants
will also listen to the trainer’s explanation about teaching styles and ask questions.

Important!
Different teaching methods will be discussed in next session.
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Wrap up
As educators, we should hope that our students stand on our shoulders to reach where we
haven’t. However, we may not understand where they are going or the expectations that
they have on their lives. That is all the more reason that we as educators must make our
students the center of our teaching and teach them to be the owners of their learning. If we
don’t insist on preparing them for their specific life path, we do them a disservice.
Every teacher has his/her own style of teaching. And as traditional teaching styles change
with the initiate of different instruction, more and more teachers are adjusting their
approach depending on their students’ learning needs.
[Jan 2013, Eric Gill, education.cu-portland.edu]

Activity-6
Types of Learners
Trainer Activity
The trainer will ask the following questions:


Do your all students learn in same way?



How do you learn best?

After taking responses, trainer will explain the types of learner through trainer’s note and
handout: 1-B.
Trainer’s Note
Learning is an extremely important and personal experience for people of all ages. Years
ago, there was an assumption that everyone learned new material the same way, but over
time research has discovered there are actually a number of different learning styles and
different ways that humans retain and process information.
The more you know about these different types of learners, the more prepared you will be
to help yourself (or your students) learn a new skill, idea, language, or concept – no matter
what the material may be.
[1991, Howard E.Gardner]

In handout: 1-B, eight types of learners are given that are based on theory of multiple
intelligences presented by Howard Gardner. He began by startup 7 multiple intelligences,
eight multiple intelligence i.e. naturalist was proposed by him in 1995.
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Handout: 1-B

Types of Learners
Types of
Learners

Likes to

Visual (Spatial)

Draw, build, design and
create daydream, look at
pictures, watch movies,
play with machines

Aural
(AuditoryMusical)

Logical
(Mathematical)

Social
(Interpersonal)

Solitary
(Intrapersonal)

Naturalist

Learns best by

Imagine, sensing things,
Visualizing, dreaming, using
puzzles, reading maps and the mind’s eye, working
charts
with color and pictures

Picking up sounds,
Sing, listens to music, play remembering melodies,
and instrument, respond noticing pitches and
to music
rhythms

Rhythm, melody, music

Read, Write, tell stories

Memorizing names,
dates, places

Saying, hearing, and seeing
words

Move around, touch and
talk, use body language

Physical activities, sports,
dancing, acting, crafts

Touching, moving
interacting with space,
processing knowledge
through body sensations

Conduct experiments,
figure things out, work
with numbers, ask
questions, explore
patterns & relationships
Have lots of friends, talk
to people, join groups

Math, reasoning, logic,
problem solving

Categorizing, classifying,
work with patterns and
relationships

Understanding people,
leading others,
organizing,
communicating

Sharing, comparing,
relating, cooperating,
interviewing

Work alone, pursue own
interests

Understanding self,
following instincts,
pursuing interests and
goals, being original

Working alone,
individualized projects, selfpaced instruction, having
own space

Physically experience
nature, conduct
observations, respond to
patterning in nature

Exploring natural
phenomena, seeing
connections, seeing
patterns, reflective
thinking

Conduction observations,
recording events in nature,
working in pairs, long term
projects

Verbal
(Linguistic)

Physical
(Kinesthetic)

Is good at

[1991, Howard E.Gardner]
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Participant Activity
The participants will think and answers the questions asked by the trainer. The participants
will also listen to the explanation about types of learners and ask questions.
Wrap Up
Knowing about the types of learners will help you to plan your lessons according to your
students’ interests and using different modes of teaching. Research shows that different
types of teaching styles meet the learning needs of all students, increases interest and
improves grades.

Activity-7
Catering to Learning Styles in a PEF Class
Trainer Activity
The trainer will brainstorm by asking following questions like:


How do you involve different learners in your class?



How can you find out about student’s preferred learning styles?



What conscious planning you need?

After getting participant’s answers, the trainer will explain how to cater different learning
styles in PEF class.
Trainer’s Note
Teachers deal with a wide variety of students and it is essential to gauge their specific needs
to be able to plan the pedagogies accordingly. Teachers can slowly build students profiles,
ask detail questions and keenly observe to recognize individual strong points as well as
weaknesses. For instance, who wants verbal instructions, who look for visual diagrams
everywhere, who takes a lot of notes or who tends to jump right into a project without
reading directions?
Here, do keep in mind that some students may favour a combination of learning styles too.
Your student will most likely not possess one style exclusively but you may be able to see
patterns in their learning preferences. For example, a student who is visual may also be
very social and verbal learning and prefers to learn especially difficult topics using their
primary skills.
In an ideal classroom, teachers would incorporate all main teaching styles. If teachers do not
help their students find ways to be successful learning information presented in any style,
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they are not helping them succeed in the future. If we have a group discussion, everyone
will come up with their own ideas and other try to come up with their own ideologies, facts,
experiences. Thus by this small interaction it helps one individual to get varied inputs and it
makes his/her learning even easier.
Teachers often use their preferred learning style as their main mode of teaching and if
students do not share those same preferences then learning can be very difficult and
frustrating. Watch your children and students. Listen on what they want and their interests.
Compare the differences between how they learn aurally and visually as well as the other
styles outlined in previous session. Compare how they interact with others while learning in
a group or by themselves. Each observation will bring you closer to understanding their
special gifts and will reveal to you more effective ways to teach them using their preferred
learning styles. No student is exclusively one style or another and most utilize a variety of
modalities when learning. It is important to expand their abilities to use as many learning
styles as possible, helping them to succeed in a world where how one learns often means
nothing and only the ability to learn has value.
Each of us processes and distinguishes information differently based on our personality
patterns, how we interact socially and a general like or dislike for the subject matter or
interest. We all like to learn about subjects we are interested in and often struggle in areas
that hold no interest.
 How a child thinks and the way they sense and perceive their surroundings often
affect the way they learn. The connections to memory are also associated with our
senses and perceptions creating a complex and often individualized process of
learning and memory.
 Personality patterns focus on attention, emotion, and values. Understanding these
differences allows you to predict the way your child might react and feel about
different situations.
 Social interactions look at likely attitudes, habits, and strategies learners might take
toward their work and how they engage with others when they learn. Learners can
be independent, dependent, collaborative, competitive, participant or avoidant.
 Interest plays a critical role in learning. When a student is interested in the topics or
subjects they naturally learn and retain information at a higher rate. Helping your
child develop a variety of interests will naturally increase their level of learning
overall.
Knowing how your students learn in one way to help them succeed. You should try:
 Teach the most difficult lessons using your student’s preferred learning style.
 Reinforce lessons using multiple learning styles.
 Help your student improve learning skills in the learning styles he/she is less
comfortable with.
[time4learning.com, thehindu.com]
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Participant Activity
The participants will listen to the questions asked by the trainer carefully and respond
actively. They will listen to explanation provided by the trainer about catering different
learning styles in PEF class and may ask questions.
Wrap Up
Teachers should cater multiple learning styles while planning lessons. Children and adults
alike are most effective when taught in their personal learning style.
“The ultimate payback will be giving your students the love of learning!” – Dorit Sasson

Page | 21
Continuous Professional Development Program (CPDP)

Punjab Education Foundation

Teacher Development Program
DAY: ONE

Session 4: Teaching Methods

Session Time: 2:00 - 3:00

Session-4: Teaching Methods
Activity-1: Energizer: Word Link
Activity-2: Seven Teaching Methods

10 minutes
50 minutes

Materials Required:



Blackboard
Chalk

 Handout: 1-C

Activity-1
Energizer: Work Link
Trainer Activity:
The trainer will ask the participants to form a big circle and be quick in playing the game.
Explain that one person (indicated by the trainer) will provide a ‘starter’ word and then
everyone else must name a linking word. To keep this moving quickly and so energize the
group, only allow 5 seconds thinking time for each word link.

Participant Activity
The group will stand in a circle. The first person starts with any word they wish, for example,
‘red’. The next participant adds another word which links to the first, for example, ‘tomato’.
The next participant adds another word link to the first word, for example, ‘ink’, and so on.
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Activity-2
Seven Teaching Methods
Trainer Activity
The trainer will brainstorm and ask the following questions:


How many teaching methods are there?



Which teaching method do you use for your students?



Do you use more than one method in your lesson?

Then trainer will explain the seven teaching methods.
Trainer’s Note
1-Demonstration Method:
A method of instruction where the instructor by actually performing an operation or doing a
job shows the students what to do, how to do it, and through explanations brings out why,
where, and when it is done.
2-Class Discussion
Participation in discussion adds interest to a lesson. Discussion provides the teacher with
feedback on student learning. When students try to explain something to others, the
teacher can see how much they understand. The teacher can correct what the students
have not quite understood.
3-Debate
Debates engage students and make the curriculum more interesting. Debates are engaging,
active, learner-centered activities.
Debates provide opportunities for students to gain wider and deeper understandings of
knowledge. They can improve students’ abilities to form balanced and informed arguments
and also to use reasoning and evidence to support their thinking.
4-Project Based Learning Method
Project-based learning (PBL) is a student-centered pedagogy that involves a dynamic
classroom approach in which it is believed that students acquire a deeper knowledge
through active exploration of real-world challenges and problems.
[https://en.wikipedia.org/wiki/Project-based_learning]

5-Problem-Solving Method
Problem-solving activities include project-based learning (PBL), inquiry-based learning (IBL)
in which groups of students take what they already know and use this as a starting point to
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discover what they don't know. It involves overcoming obstacles by generating hypotheses,
testing those predictions and arriving at satisfactory solutions. Problem-solving activities
involve three basic functions: (1) Seeking information; (2) Generating new knowledge; (3)
Making decisions. Problem-solving activities develop students’ abilities to take on some of
the responsibility for their own learning and take personal action to solve learning
problems.
[Anthony D. Fredericks, The Teacher’s Handbook Strategies for Success, 2010]

6-Role-play
Role-play brings situations to life. It uses imagination and improves creativity and generates
a lot of fun in the classroom. Quieter students get the chance to express themselves in a
more forthright way. The world of the classroom is broadened to include the outside world
– thus offering a much wider range of language opportunities. This understanding is
enhanced because the consequences of behaviors can be immediately observed and selfimage. It enables students to explore their values and appreciate the consequences of their
values based actions (Downing, 1994). It also enables students to manage conflict.
[Role Play – Gillian Porte Ladousse, Oxford 1987]

7-Lecture Method
Lecture method provides background information and ideas to a topic. The teacher can
cover basic concepts that can be built on using other methods.
Handout: 1-C

Seven Teaching Methods
1. Tips for Demonstration Method:
i.

Teacher demonstrates the activity before the student that is to be developed.

ii.

Students try to initiate the demonstrated activity. If there is any query the
teacher tries to satisfy them by further demonstration and illustrations.
[Dr. L. George Stephen, Chennai]

2. Tips for Class Discussion:
i.

Start a discussion in class with a question. A good question grabs the interest of
students. For example, use a question that makes them wonder why, gets them
to think and motivates them.

ii.

Make the goals of the discussion clear.

iii.

Encourage participation by writing notes on the blackboard during the
discussion.
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3. Tips for Debate:
i.

Group students into teams. Each team member needs to research the topic and
provide part of the argument of the issue. One student must not do all the
work. Give time to the students to research the issue to be debated.

ii.

Break the class into four groups. Two groups will be asked to argue ‘for’ and two
groups will be asked to argue ‘against’.

iii.

To determine the winner of the debate, get the students to vote on which team
they thought made the best argument. Have the students give their reasons why
they thought they gave the best argument.

4. Tips for Project Based Learning Method:
i.

The teacher sets the stage for students with real-life samples of the projects they
will be doing.

ii.

Students take on the role of project designers, possibly establishing a forum for
display or competition.

iii.

Students discuss and accumulate the background information needed for their
designs.

iv.

The teacher and students negotiate the criteria for evaluating the projects.

v.

Students accumulate the materials necessary for the project.

vi.

Students create their projects.

vii.

Students prepare to present their projects.

viii.

Students present their projects.

ix.

Students reflect on the process and evaluate the projects based on the criteria
established in step iv.
[teacherspayteachers.com]

5. Tips for Problem-Solving Activities:
i.

Help students to understand the problem by helping them put the problem in
their own words.

ii.

Describe any difficulties that students might face and need to be aware of.

iii.

Ask the students to identify more than one possible solution.

iv.

Students need to learn that they have many strategies available to them and that
no one strategy will work for all problems.
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6. Tips for Role-play:
i.
ii.
iii.
iv.

Teacher will prepare class for role play.
Teacher will give clear instructions.
Students will act out role plays
Discussion (Small group or whole class)
[Role Play – Gillian Porte Ladousse, Oxford 1987]

7. Tips for Lecture Method:
i. Repeats points where you think students might have problems.
ii. Select good examples or illustrations to make things clear.
iii. Be enthusiastic! Show your interest in what you are talking about.
iv.
Provide time for question and answer after the lecture.
v.
Be brief. Any classroom lecture should not be more than 20 minutes.
Participant Activity
The participants will answer the questions asked by the trainer. Then they will listen to the
trainer’s explanation and ask questions.
Wrap Up
There are various methods a learner can engage in which will allow them to learn
information at various percentages of retention. The Learning Pyramid, researched and
created by the National training Laboratories in Betel, Maine, illustrates the percentages of
learner recall that associated with various approaches. The first four levels (lecture, reading,
audio visual and demonstration) are passive learning methods. In contrast, the bottom
three levels (discussion group, practice by doing and teach others) are participatory (Active)
learning methods.

Based on research, the least effective method would be a lecture. However, if people get
actively involved and collaborate with others his or her retention rate dramatically
increases.
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DAY: ONE

Session 5: Motivation

Session Time: 3:00 - 4:00

Session-5: Motivation
Activity-1: Managing Group Work, Pair Work & Whole Class Discussion
Activity-2: Motivating Learners
Activity-3: Helping Learners to Improve Their Skills

30 minutes
20 minutes
10 minutes

Materials Required:




Blackboard
Chalk
Gum Sticks




Handout: 1-D
Handout: 1-E

Activity-1
Managing Group Work, Pair Work & Whole Class Discussion
Trainer Activity
The trainer will brainstorm by asking following questions like:
1. Do you always work alone?
2. Do you like working with your friend/ colleagues and why?
3. What happens when you work alone and with someone?

Remember!

Pair work, group work and whole class discussion are the
center of learning. So emphasize teachers to frequently
use in their classes.

After getting participant’s comments trainer will explain that there are different interactive
patterns like group work, pair work, individual work and whole class work. A teacher can
use any pattern according to need.
Then the trainer will divide participants into their groups. Groups will be provided with a
worksheet, gum stick and strips of texts carrying advantages and disadvantages.
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Participants will be instructed to go through the given strips and paste them on the
provided worksheet. Once the groups are done with pasting, they will be asked to write
their group name on the worksheet. Trainer will rotate the work of groups between them.
Now trainer will ask groups to carefully listen to him/her and mark the worksheets
accordingly. Trainer will share right answers, groups will mark worksheets, and group with
highest marks will get applause.
Trainer’s Note
The trainer will explain that using the right interaction pattern is a fundamental factor in the
success of any activity and the achievement of aims.
[Teachingenglish.org.uk]

Advantages

Individual
Work

 Learners can make their own
decisions
 Learner can work at own pace

 Learners help each other
Pair Work

Group Work

Whole Class
Discussioin

 Dramatically increases
student’s speaking time

Disadvantages
 Too much stress
 Feel isloated and alone

 Frustarting as partners may not enjoy
each others company
 One partner may dominate

 Gives learners a chance to hear
a wider selection of different
views and ideas



Can be time consuming

 More ideas in short time



Can be nosiy

 Useful when teacher wants to
have attention of all at same
time
 Learners feel relatively less
pressured

 Learners may feel shy about giving
answers in front of all
 Everyone is forced to work at same
pace
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Handout: 1-D

Worksheet
Advantages

Disadvantages

Individual
Work

Pair Work

Group Work

Whole Class
Discussioin

Participant Activity
The participants will work into groups. They will go through the given cuttings of the text
carefully. After discussing with all members of their group and with mutual consent, will
past the cuttings on the provided worksheet. Once all groups are done with pasting, they
will interchange their work with other groups. Now all groups will listen carefully to trainer’s
explanation and mark worksheets accordingly. They will score the worksheets and the
group with highest score will be the winner.
Wrap Up
Conclude the above activity by asking the following questions:
Does working in pairs, individually, in whole class and in groups will make students active
and lively? If so then what will be the benefits of it?
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Activity-2
Motivating Learners
Trainer Activity
The trainer will ask the following questions to the participants:


What is motivation?



What is its impact on students’ learning?



How do you motivate your students to learn?

After writing responses on the board, the trainer will explain motivation, its types and
different ways of motivating to students in class.
Then trainer will ask the participants to work in their groups and complete the worksheet
(Handout: 1-E). After group work, the trainer will conduct whole class discussion.
Trainer Note
“Motivation is the act or process of giving someone a reason for doing something.”
[Merriam-webster.com]

Self-motivation is a power that drives us to keep moving ahead. It encourages continuous
learning and success, whatever is the scenario. Self-motivation is a primary means of
realizing our goals and progressing. It is basically related to our inventiveness in setting
dynamic goals for ourselves, and our faith that we possess the required skills and
competencies for achieving those challenging goals. We often feel the need for selfmotivation.
[www.managementstudyguide.com]

Intrinsic motivation is a desire to learn or do something for self-fulfillment, fun, enjoyment
and to achieve a mastery of the subject.
Students who seem to take genuine interest in learning without any intention of winning
awards are intrinsically motivated.
External motivation comes from outside. Examples of external motivators are money,
awards, and fame etc.
How you can motivate to your students?
 Know your students’ names
 Be expressive. Smile.
 Build rapport with students
 Prepare engaging lessons
 Give students options
 Provide opportunities for students to speak in class
 Ask for feedback
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Be available before class starts, during break, and after class
Involve your students in your teaching
Praise students
[education.gov.gy, unl.edu]

Answers:
Refer to the worksheet given to the participants.
Following statements represent teachers’ supportive style behavior:
1, 3, 4, 6, 8, 10, 12, 13
Following statements represent teachers’ controlling style behavior:
2, 5, 7, 9, 11, 14
Handout: 1-E

Impact of Teachers’ Behaviors on Students’ Motivation
Categorize the following statements into teacher’s supportive style behaviours and
teacher’s controlling style behaviours:
1. Listening - carefully and fully attended to the student's speech.
2. Giving the solutions or answers before the students had the opportunity to
discover the solution themselves
3. Asking what student wants - Such as "Which problem do you want to start with?"
4. Allowing students to work in their own way
5. Uttering directives or commands, such as "Do it like this," "Start this way," or "Use
pencil."
6. Allowing the students to talk.
7. Making statements that the student should, must, has to, got to, or ought to do
something, such as "You should keep doing that" and "You ought to . . ."
8. Offering encouragements to boost or sustain the student's engagement, such as
"Almost," "You're close," and "You can do it."
9. Making statements communicating a shortage of time, such as "We only have a
few minutes left."
10. Using praise as informational feedback, such as "Good job" and "That's great."
11. Using praise as a conditional reward to show approval of the student or the
student's compliance with the teacher's directions, such as "You're smart" or
"You are really good at playing with blocks."
12. Being responsive to student-generated questions, such as "Yes, you have a
good point" and "Yes, right, that was the second one."
13. Communicating with empathic statements to acknowledge the student's
perspective or experience, such as "Yes, this one is difficult" and "I know it's
hard to tell."
14. Criticizing the student or the student's lack of compliance with the teacher's
directions, such as "No, no, no, you shouldn't do that’s.
[http://robsegers.blogspot.com]

Page | 31
Continuous Professional Development Program (CPDP)

Punjab Education Foundation

Teacher Development Program
Participant Activity
The participants will respond the questions. They will also work in their groups and
complete the worksheet.
Wrap Up
The trainer will wrap up the discussion and activity. He/she will share the correct answers of
the worksheet.

Activity-3
Helping Learners to Improve Their Skills
Trainer Activity
The trainer will ask the participants to work in their groups and write the answer of the
following question:
 How teacher can help learners/students to improve their skills?
After the working gallery walk will be arranged.
Trainer Note
 Do their homework daily
 Look their diary at home
 Pack their bag
 Shoe polish
 What are they eating?
 Eat hygienic food
 Throw wrappers in dustbin
 Listen others
 Raise hand
 Put clear clothes away neatly
 Leave bathroom clean after use
 Clean toilet
 Begin learning how to tie shoes
 Comb or brush own hair
 Clear off own place at table
Participant Activity
The participants will work in their groups and find out the ways how to help students to
improve their skills.
Wrap up
The trainer will sum up the session by highlighting the main points from their group work.
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DAY: TWO

Session 1: What PEF Teachers Need to Know?

Session Time: 9:00 - 9:45

Session-1: What PEF Teachers Need to Know?
Activity-1: Objectives of Day 2
Activity-2: Evaluate Teaching

10 minutes
35 minutes

Materials Required:



Blackboard
Chalk

Activity-1
Objectives of Day 2
Trainer Activity
The trainer will ask from one of the participants to read out the objectives of Day 2 and
trainer will give his/ her input regarding every objective.
By the end of the day the participants will be able to:
1. Identify and describe different stages of the teaching-learning cycle
2. Describe the importance of lesson planning
3. Enlist the basic elements of a lesson plan
4. Identify subject specific strategies to teach English, Math, Science and Urdu
5. Understand the value of reading and how to develop this skill in students
Participant Activity
By listening to the objectives the participants will know what they are expected to learn
from the day.
Wrap up
The trainer will tell the participants that without knowing the objectives of the workshop,
the direction for learning is similar to taking a purposeless trip to an unfamiliar city; hence
knowing the objectives helps to make their journey purposeful. Teachers must know
objectives for each day.
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Activity-2
Evaluate Teaching
Trainer Activity
The trainer will brainstorm and ask the following questions:
1. Why should you find out that how you are teaching?
2. What will happen if you know how you taught?
3. Can you do anything about your teaching?
Then the trainer will explain about the importance of self-evaluation.
Trainer’s Note
Effective teachers are first to admit that no matter how good a lesson is, our teaching
strategies can always be improved – oftentimes it’s why we seek out our colleagues’
opinions. Self-reflection is a simple way to dig deeper into your feelings and find out why
you were doing something or feeling a certain way.
Self-reflection offers teachers an opportunity to think about what works and what doesn’t in
their classroom. Teachers can use reflective teaching as a way to analyze and evaluate
his/her own practices so he/she can focus on what works.
Every teacher should think about the following ten self-reflective questions on daily basis:
1. What was my best moment today and how can I have more moments like it?
2. What was my most challenging moment and why? How will I respond next time?
3. Were my students excited to be in class? If not, what can I do the change this?
4. How was my mood with others today and how can I improve it?
5. How well did I communicate with others today and how can I do this better?
6. In what ways did my students surprise me most today?
7. How did I support my colleagues today and how will I continue to do so?
8. What are the biggest hurdles to improving my practice and how will I overcome
them?
9. What did I do today for myself and why is this important?
10. What do I want everyone to be able to say about me at the end of the day
tomorrow?
[2017, Watanabe-Crockett, globaldigitalcitizen.org]
[Janelle Cox, teachhub.com]

Participant Activity
The participants will respond to the questions asked by the trainer. Then the participants
will listen to the explanation and ask questions.
Wrap Up
Let’s be clear about one thing: the only one who can dictate your attitude about anything is
you.
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DAY: TWO

Session 2: Teaching-Learning Cycle

Session Time: 9:45 - 11:00

Session-2: Teaching-Learning Cycle
Activity-1: Teaching-Learning Cycle
Activity-2: Role of Teacher in Different Stages of Teaching Learning Cycle
Activity-3: Teacher’s Professional Learning
Activity-4: Importance of Lesson Plans

15 minutes
20 minutes
15 minutes
25 minutes

Materials Required:



 Handout: 2-A
 Handout: 2-B

Blackboard
Chalk

Activity-1
Teaching – Learning Cycle
Trainer Activity
The trainer will ask that do you know about teaching-learning cycle. Then he/she will explain
the teaching – learning cycle (Handout: 2-A).
Handout: 2-A

Teaching – Learning Cycle
Planning

Teaching

Evaluation

Assessment
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1-Planning: This is the first stage where the teacher needs to think what he/she wants her
students to learn. He/she will need to consult the syllabus, the previous lesson plan and the
timings in which the learning can be achieved. The more clearly defined the plan of a
teacher is the more meaning teaching can take place. This is where the teacher writes the
lesson plan, identifying methodologies, classroom organization and resources for teaching.
2-Teaching: This is the next stage in the teaching learning cycle. In this stage the teacher
teachers the planned lesson in the specified time. Make notes of implementation successes
and challenges. Record results; note where students struggled and where instruction did not
achieve expected outcomes. The same lesson plan will be taught differently by the same
teacher in different sections depending upon the output of the students, time of the day
and teachers own motivation and what he/she is reflecting after each lesson.
3-Assessment: Next in the learning cycle we have assessment stage. Teacher collects the
evidence of student learning by analyzing oral and written work sample of students. He/she
finds out whether students have met the expectations outlined in the objectives of the
lesson. The response of the students is a directly proportional to the teaching. If they
respond weakly or there is no response then it is evident that the students have not
understood and the same topic has to be re-planned and taught with a different set of
methodologies, examples and resources. This links with the next step.
4-Evaluation: Teacher reflects on her teaching experiences and what the students have
learnt. What would you do in your teaching to improve the learning experience of the
students? And why? What was good about your plan? What went well? And why?
[Ann Gravells, gillpayne.com]

Participants Activity
The participants will respond and then understand about teaching-learning cycle.
Wrap up
It is essential for every teacher to follow the stages in order to deliver the lesson successfully
without any understanding gaps keeping in mind the needs of the teacher and the learner.
Moreover, it helps the teacher to become professionally developed and to have feedback
directly from the students so that he/she can plan the lesson according to the
understanding of the students. The teacher will also be able to evaluate themselves to
improve their teaching style to meet their professional requirements.
[resources.eln.io]
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Activity-2
Role of Teacher in Different Stages of Teaching-Learning Cycle
Trainer Activity
Ask participants to discuss in the groups what they think are the roles of the teacher in
different stages of the teaching-learning cycle.
The participants will also work in their groups and complete the worksheet provided in the
handout: 2-B.
Handout: 2-B

Worksheet – Teaching Learning Cycle
Decide which stage is being discussed in the following paragraphs?
A. To ensure that the desired learning/goals have been achieved she asked different
questions. She also distributed the worksheet to assess student’s understanding or
knowledge of the concepts or skills.
B. The teacher distributed rubber bands, wooden sticks, rulers and different other
materials for the activities. She also gave a task sheet containing instructions about
what to do and how to do.
C. At the end she asked students to make a model of the structure of ear to
demonstrate how sound waves are detected by the human ear as electrical signals.
D. The teacher has to teach Sound Energy to grade 7 students next week. She arranged
computer because she wanted to show an interesting video to the students. The
teacher listed different questions that she will be asking in the beginning of the class
to check prior knowledge of the students about the sound energy.
Trainer’s Note
Draw out the following key points in a whole group discussion after the small group work:
Planning – setting appropriate aims and objectives, planning the lesson, finding/ making
resources
Teaching – facilitating, demonstrating, explaining, supporting, encouraging, guiding
Assessment – preparing quizzes or tests
Evaluation – seeking feedback through observation or written.
Worksheet Answers: A-Assessment, B-Teaching, C-Evaluation, D-Planning
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Participant Activity
Discussing the various roles and activities the teacher takes on at different point of the
teaching-learning cycle. The participants will also complete the worksheet provided in the
handout: 2-B.

Activity-3
Teacher’s Professional Learning
Trainer Activity
The trainer will ask the following questions:



Where do they see themselves in next 3-5 years?
As a teacher do they aspire to learn new methodology, new course, and new degree,
write a book or design curriculum?

Trainer’s Note
Professional development provides ongoing opportunities for educators to continue to
improve their knowledge and skills so they can help students achieve. When educators
learn, students learn more. Parents must demand and support intensive, high-quality
professional development that results in better teaching, improved school leadership, and
higher student performance.
Good teaching is not an accident. While some teachers are more naturally gifted than
others, all effective teaching is the result of study, reflection, practice, and hard work. A
teacher can never know enough about how a student learns, what blocks the student’s
learning, and how the teacher’s instruction can increase the student’s learning. Professional
development is the only means for teachers to gain such knowledge. Whether students are
high, low, or average achievers, they will learn more if their teachers regularly engage in
high-quality professional development. School leaders too improve with study, reflection,
practice, and hard work. Their learning supports not only teacher’s learning, but student’s as
well. When leaders know how to engage teachers, support staff, and students in effective
learning, the school becomes the center of learning for all adults and students.
[Why professional development matters, Hayes Mizell, 2010]

Participant Activity
The participants will respond the questions and understand the benefits & importance of
professional learning.
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Activity-4
Importance of Lesson Plans
Trainer Activity
The trainer will write “Lesson Plan” on the board and asked about it. Then the trainer will
note the responses on the board. The trainer will ask if we don’t plan lesson, “what will
happen?” Explain the importance of planning a lesson to the participants.
Trainer’s Note
Why Lesson Planning?
Lesson planning is a vital component of the teaching-learning process. Proper classroom
planning will keep teachers organized and on track while teachings, thus allowing them to
teach more, help students reach objectives more easily and manage less. The better
prepared the teacher is, the more likely she/he will be able to handle whatever
unexpectedly happens in the lesson.








Provides a coherent framework for smooth efficient teaching.
Helps the teacher to be more organized.
Gives a sense of direction in relation to the syllabus.
Helps the teacher to be more confident when delivering the lesson.
Provides a useful basis for future planning.
Helps the teacher to plan lessons which cater for different needs of students.
It’s a proof that the teacher has taken a considerable amount of effort in his/her
teaching.
[https://www.linkedin.com/in/nadinealshehhi]

How should you structure your lessons?
The structure of a lesson will not be exactly the same every time you plan, but instead will
vary according to multiple factors.
These factors include:
 The age and ability of the students.
 The time of day.
 The duration of the class.
 The gender distribution in the class.
 The class interest in the subject.
 Where the lesson falls in the larger unit of study.

The trainer may need
to talk about each of
the bullet.

[sites.educ.ualberta.ca]
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Participant Activity
The participants will respond the questions asked by the trainer. Then they will listen to the
trainer’s explanation and ask questions.

Wrap up
Reinforce the key points about the need for lesson planning and its value in improving
learning outcomes of students. Explain that the next session will be focused entirely on
lesson planning.
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DAY: TWO

Session 3: Lesson Planning

Session Time: 11:15 - 1:00

Session-3: Lesson Planning
Activity-1: Energizer: Captain of the Ship
Activity-2: Basic Elements of a Lesson Plan
Activity-3: Lesson Planning in Groups

10 minutes
40 minutes
55 minutes

Materials Required:





Blackboard
Chalk
Flip Charts
Handout 2-C





Handout 2-D
Markers
Tape

Activity-1
Energizer: Captain of the Ship
Trainer Activity
رٹرنیااستذہےسےہکاگہکمہ ب
ںیمںیہاورںیماس پTitanicس
ساکنٹپیکوہں۔اسیجںیموہکںاگواسیوجرکےاگویہےچباگ۔اوررٹرنیاسرطحببارببارےلمجدہراےئ
اگ۔
ےچباگویہوجزیتےلچاگ
ےچباگویہوجزیتےلچاگ
ےچباگویہوجآہتسہےلچاگاوراسھتےسنہاگ۔
ےچباگویہوجآہتسہےلچاگاوراسھتےسنہاگ۔
ےچباگویہوج ک
ایبپائوںرپےلچاگ۔
ےچباگویہوج ک
ایبپائوںرپےلچاگ۔
وریغہوریغہ
Participant Activity
The participants will follow the instructions of the trainer.
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Activity-2
Basic Elements of a Lesson Plan
Trainer Activity
Explain the various elements of a lesson plan (Handout: 2-C) and their importance step by
step.
Handout: 2-C

Basic Elements of a Lesson Plan
Subject
Name the subject at the top of the lesson plan (e.g. English, Science, and Mathematics etc.)
as this makes it easy to keep all lesson plans for a subject.
Topic
Name the topic/area to be taught which provides a clear, referenced link to the curriculum.
Grade
Name the class.
Date/ Time/ Duration
These refer to the particular date and time for which particular lesson is meant. E.g. 4th May,
2018, 10:00am – 10:40am. The duration is the specification of the length of time allocated
to the lesson. E.g. 30 mins or 40 mins.
Objectives
Each aim will have at least one objective, often there will be more than one objective.
Objectives indicate specific knowledge or skills to be acquired by the students. Objectives
should be. They must be SMART:
Specific – What exactly are we going to do, with or for whom?
Specific means that the objective is concrete, detailed, focused and well defined. The
outcome is stated in numbers, percentages, or frequency.
Measurable – Is it measurable and can we measure it? All activities should be measurable at
some level.
Achievable – With a reasonable amount of effort and application can the objective be
achieved? The objective will be accomplished must be realistic given the time period,
resources allocated, etc.
Realistic – Can you realistically achieve the objectives with the resources you have? To be
realistic, it must represent an objective toward which you are both willing and able to work.
Objectives that are achievable, may not be realistic, however, realistic does not mean easy.
Your objective is probably realistic if you truly believe that it can be accomplished.
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Time-Bound – When will this objective be accomplished? This means stating clearly when
the objective will be achieved.
[George Doran, 1981]
Examples of SMART objectives:
By the end of the session the students will be able to
• Illustrate the life cycle of an animal and a plant.
• identify vowels and distinguish between short and long vowel sounds.
• add two 2-digit numbers
Resources and Materials
This will include all the resources that will be needed while teaching such as blackboard,
board markers, textbooks, worksheets etc.
Teaching Methods
A lesson plan can identify a range of different methods to be used at different times in the
lesson for different purposes.
The Procedure: This indicates the schedule of activities through the lesson and how much
time is given to each.
[Doran, G (1981). “There’s a S.M.A.R.T. way to write management’s goals and objectives.”]

Participant Activity
The participants will listen to the trainer and will focus on the elements of a lesson plan and
their importance. Encourage to ask questions.
Wrap up
Refer the participants to the template of lesson plan provided in handout: 2-C.

Activity-3
Lesson Planning in Groups
Trainer Activity
The trainer will ask participants to work in their groups and prepare a lesson plan. Lesson
plans will be prepared from Math class 4, Science Class 5, English Class 6, Urdu Class 3,
English class 2 and Math Class 1.

Important!

Arrange above mentioned textbooks from venue school and
inform Principal one day before. You can also ask teachers
about textbooks one day before.
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Handout: 2-D

Lesson Plan Template
Subject: _____________________

Topic: ______________________________

Grade: ________________

Date: __________________

Time Duration: __________

Teacher’s Name: __________________

Objectives:
By the end of the lesson, students will be able to:
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
Resources/Materials:
___________________________________________________________________________
___________________________________________________________________________
Session detail:
Time

Method

Resources

The Procedure

Participant Activity
The participants will work in their groups and prepare a lesson plan from text book from any
class and any subject they feel comfortable to teach.
Wrap up
This underlines the importance of planning for supporting a teacher in delivering effective
lessons.

Note!

Next session is linked with this activity.
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DAY: TWO

Session 4: Teaching Tips for English, Math, Science & Urdu

Session Time: 2:00 - 3:00

Session-4: Teaching Tips for English, Math, Science & Urdu
Activity-1: Teaching Tips for Teaching English, Math, Science & Urdu

60 minutes

Materials Required:




Blackboard
Chalk
Handout: 2-E





Handout: 2-F
Handout: 2-G
Handout: 2-H

Activity-1
Teaching Tips for Teaching English, Math, Science & Urdu
Trainer Activity
The trainer will demonstrate and explain some of the activities from handbook (Handout: 2E, 2-F 2-G, 2-H) on each subject mentioned. The trainer will also ask the participants to share
any tips about these subjects with the whole class and encourage them to ask questions.

Caution!
Give approximate 15 minutes to each subject.
Trainer’s Note
Handout: 2-E
Teaching Tips for English
Tip # 1: Play Games
Flashcards are a great way to teach and revise vocabulary and there are many different
games which you can play with flashcards.


Action games – for example Simon says, what’s the time Mr Wolf?
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Board games – Snakes and Ladders, other traditional games



Word games – e.g. I spy, Hangman

Tip # 2: Using Everyday Situations
You can also use everyday situations and real objects to practice the language naturally and
in context.
For example,
 Talk about clothes that students have wearing.
 Practice vocabulary for toys and furniture.
 Teach food vocabulary when they are eating their lunch.
Tip # 3: Using Stories
Younger children love books with bright colors and attractive illustrations. Look at the
pictures together and say the words as you point to the pictures. Later you can ask children
to point to different things, e.g. where’s the cat? After a while encourage them to say the
words by asking what’s that? Listening to stories will get the child used to the sounds and
rhythms of English.
Tip # 4: Creative Writing
Steps
 Start with a theme
 Reflect on the theme
 Develop sub themes
 Brainstorm relevant themes

Example
My House
Rooms in my house
Things to put in each room
Things to do in each room

Multi-dimensional Writing
 A car accident has occurred injuring several people
 Teachers and students discuss how it could been averted
 Students imagine that they are one of the following characters and write an account
Driver, passenger, pedestrian
[https://learnenglishkids.britishcouncil.org]

Handout: 2-F
Teaching Tips for Math
:دعداکرہتاقلعت
5دنہہسےسیجہک:رسیتیوصرت،دعدےکےیلظفلےسیجاچر:دورسیوصرت،دقمارےسیجےکاچراتکںیب:یسکدعدوکایبنرکےنیکنیتوصرںیتوہیتںیہ۔یلہپوصرت
پپن
پپن
۔2وچبںوکرفصےکوصتریکواضحےکےیلاےنپاہھتںیمنیت سلنکںرںیھکاوروچبںےسوپںیھچہکریمےاہھتںیمینتک سلنکںںیہ۔ےچبوجابدںیےگ:رفصاکوصتر
پپن
اب ک
وہاگ۔ابآخریلسنپیھباپھچدںیاوررھپوچبںےسوپںیھچےچب1ایلسنپاپھچدںی۔اوررھپوچبںےسوپںیھچہکریمےاہھتںیمینتک سلنکںںیہ۔وچبںاکوجاب
0ںیہکےگوکیئلسنپںیہن۔ااتسداتبےئہکوکیئلسنپںیہنےسرمادرفصلسنپےہینعی
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اسحب کابادعادوامشرےکقلعتموسےنچاکرطہقی

رسکوںاکوصتر:
ر کبایضںیمرسکوںاکاامعتسل ک
اہنیاتیمہاکاحلمےہ۔رسکوںاکروزرمہزدنیگںیمیھباعماامعتسلےہباپوتلےکااشعریاظنمےکتحتوگس،زبسی کابیھگخ کرتذےت
ٹ
ٹ
ٹ
ٹ
ٹ
موریغہوبےلاجےتںیہ۔اافلظآدھ ،ک
وقاافلظآدھولکرگام ،ک
ڈیرھ،وسا
ڈیرھولکرگام،وساولکرگاماورڑپکےیکامیپشئےکےیلاافلظوپن کمر،وسا کمر،اسڑےھنیت ک ر
اظہرکےتںیہ۔رسکاکوصتردےنیےکےیل ب
ڈبرویٹ،ٹکسب،اچٹیلک کابےحفصوریغہاکاامعتسلیھبرکبااچےیہ۔
وریغہرسکیادعادوک ر
زاوہیاکوصتر:


زاوہیاکوصتردےنیےکےیلااتسددوامیپونں کابامسچیکدوویلیتںوک ک
ایدورسےےکاسھتالمرکوچبںوک>اسرطحداھکےئ۔



ااتسد ک
اییچنیقوکوھکلرکوچبںوکزاوےیاکوصترواحضرکے۔
ٹ
ااتسد ک
ایڑھگیوکداھکرکواحضرکےہکاسیکوھچیٹاور بیریوسایئںآسپںیمفلتخماواقتںیمفلتخمزاوےیانبیتںیہ۔



م
رمعباور سنظیکلاکرہبقاورااحہطولعممرکبا:

ااتسدفلتخماسجمےکےتگےکےنبوہےئرمعباورلیطتسمرےھکاورانںیمےسرمعباورلیطتسماگلاگلرکواےئ۔رھپااتسد ک
ایرمعبااھٹرکاسیکرسدحرپایلگنریھپ
ھگراہےہوہاساکرہبقےہ۔ابااتسدوچبںےسےہکہکوہانوتگںاکرہبقاورااحہطولعممرکںی۔
رکاتبےئہکہیاساکااحہطےہاورینتجہگجہی ک ر
اعشع:
کٹ
ااتسدوچبںوکویجمریےکاینبدیوصتراتےکببارےںیمفلتخمادنازےساتبںیئےسیجہک
ٹ
اظہرکباےہہکےھجم ک
اییہرساوہباےہ۔ریمے ک
ایاعشعوہں۔ریما ک
ںیم ک
رتآےگ بیراھ کاباجاتکسےہ۔
ایرطفےسم ک ذ
ایرطفریتاکنانوہباےہوجاسبباتوک ر
ٹ
ٹ
ااتسد ک
ایبارچوکرمکہامجعںیمادنریھارکےکرونشرکے۔رھپوچبںےسوپےھچہکبارچےسبباہرایکلکنریہںیہ؟ےچبوجابدںیےگہکرکںین کاباعشںیع۔ااتسدوچبں
وکاتبےئہکسجاقممےسہیاعشںیعنکلتیںیہوہاناعشوعںاکرساالہکباےہ۔
]رامنہےئیرتیبر کبایض،اےیبایاسیرچیٹ ک پ
ایاورٹنمرٹنس[

Handout: 2-G
Teaching Tips for Science
1-Observing
This is the most basic skill in science. Observations are made by using the 5 senses. Good
observations are essential in learning the other science skills. For example:
 A child watching a fish in a tank
 A doctor watching a patient's reaction to medication
 A teacher watching her students work during independent work time
2-Classifying
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After making observations it is important to notice similarities, differences, and group
objects according to a purpose. It is important to create order to help comprehend the
number of objects, events, and living things in the world. For example:
 The student will use a magnet to classify objects as magnetic or nonmagnetic.
 The student will use a balance and sort objects according to mass.
3-Measuring
Measuring is important in collecting, comparing, and interpreting data. It helps us classify
and communicate with others. The metric system should be used to help understand the
scientific world. For example:
 The student will find the mass of different liquids that have the same volume.
 The student will use technology to find the speed of a toy truck.
4-Communicating
It is important to be able to share our experiences. This can be done with graphs, diagrams,
maps, and spoken word. For example:
 The student will create a line graph showing the relationship between speed and
the mass of a marble.
 The student will discuss possible errors with other classmates.
5-Inference
An inference is an explanation based on an observation. It is a link between what is
observed and what is already known. For example:
 Hiba hears her mailbox close and her dog is barking. Hiba can infer that the postal
carrier has delivered her mail.
 A woman walks into a store soaking wet and it is raining. It can be inferred that she
does not have an umbrella.
6-Predicting
What do you thing will happen? It is an educated guess based on good observations and
inferences about an observed even or prior knowledge. For example:
 The student will predict what is a box based on observations using the sense of
touch.
 The student will write a hypothesis about the effect of increasing the salt on the
buoyancy of an egg.
[https://sites.google.com/site/handsonscienceinvestigations]

Handout: 2-H
Teaching Tips for Urdu
وبوھجوتاجںین
مہمتوکامںین

اتبئ
ارگمت و

لگنجاکببادشاہمہسکوکامںین

مہمتوکامںین

وبوھجوتاجںین

ےچبدرسوجابدںیوتریشےکببارےںیمبباترکںی۔
ریمیبباریریمیبباری
ااتسدےلہپوخداتبےئہک ب
سےسےلہپریمیبباتےہ۔ںیمآجاینپبباتآپوکاتبئوںاگرھپسجےچبےکبپاساجرکںیمہیولھکبادوںاگاسیکبباریوہیگ۔ااتسداسرطحبباوتں
بباوتںںیمتہبیسبباںیتاتبےئ۔
آجیکبازہربخ
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یئنیئنربخوںیکبباترکبا،رھگیکبازہربخ،بارصیکبازہربخ(امجعںیمےسیسکاکبامںیل)۔ےچبانشکیےساےنپرجتبباتایبنرکںی۔
ک
اصتویرداھکرکاہکینانسےتاجبا


اہکینانسےنےکےیلاویلگنںرپامکساکاامعتسلرکبااوررحاکتوکساتےساکمانیل۔
اویلگنںیکھٹکپپیلیکااںانببا۔



وچبںےکبامرنیگناکرڈزرپانھکلاورالتشرکوابا۔



روزاہنباماکاکرڈےچبوکاگلبا۔



وصتیانبرکانھکلےسیج ک
دنسپتذہاجونر،ولھکبا،ذغا،رلیاگڑی،اچدناوریتشکوریغہ
وبرڈ کاباچرٹرپاسدہاافلظیک ک ر



وجڑوتڑےسیکاھکسںیئ


اردورحوفیجہتےکاچررحوفا،و،ی،ےرحوفتلعںیہ،اافلظںیمدرالصآوازرحوفتلعےکذرےعیدیپاوہیتےہ۔انرحوفےکالعوہببایقرحوف
اسنکالہکےتںیہ۔



وچبںوکرحوفیجہتاھکسدےنیےکدعباسنکرحوفوکرحوفتلعےسالمرکاراکنانبےیلاجںیئالثمب+ا= ابباورج+ی=یج



اباناراکنےسدنمرہجذلیافرومولںےکاطمقبتہبےساافلظانبےئاجتکسںیہ:



رنک+رنک=ظفل

الثم

ابب+یج=ببایج

رنک+رحف=ظفل

الثم

رحف+رنک=ظفل

الثم

ابب+ت=ببات
ٹ ٹ
آ +اب=ا آب

انےکالعوہدنمرہجذلیافرومےلےسیھباامعتسلںیمآتکسںیہ:
رنک+رنک+رحف=ظفل الثم

ابب+زا+ر=ببازار

ومضمناگنری
ابلطواطابلتوکومضمناگنریںیماہمرتاحلصرکواےنےکےیلادتبایئامجوتعںےسیہرمہلحواریرتیبوقشماکاکمرشوعرکبااھچےیہ۔ ب ب
حےسہچبوھچےٹوھچےٹ
ےلمجانھکلاتھکیسےہ ب
یےسیہاسیکرھبوپراعمویرضوریےہ۔یسکیھبومضمنےکینفدمارجمکازمکنیتوہےتںیہ۔اعترف،سفنومضمناورااتتخہیم کاب ب
لابلب۔
ومضمناچےہانتکوہوطلیویکںہنوہ کابرھپانتکیہاجعمورصتخماھکلاجےئ۔اسںیمدنمرہجبباالدمارجاکااحہطرکبارضوریےہ۔ہیوکتن ک
ایرطحےسآپےکومضمنیک
دحوداکیھبنیعترکیتےہ۔
] امانہہمشاہراہمیلعت،۲۰۱۲الوہر[

Participant Activity
The participants will perform the activities demonstrated by the trainer. They will also
understand share tips about English, Math, Science and Urdu and ask questions.
Wrap up
Activity based learning makes students active and attentive. It creates better understanding
about the topics of any subject. It is important for teacher not to teach in traditional way.
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DAY: TWO

Session 5: Improving Reading Skills

Session Time: 3:00 - 4:00

Session-5: Improving Reading Skills
Activity-1: Energizer: Look Up Look Down
Activity-2: Reading Skills

10 minutes
50 minutes

Materials Required:



Blackboard
Chalk

Activity-1
Energizer: Look Up Look Down
Trainer Activity
The trainer will ask the participants to gather in a circle and look at the ground. When the
trainer will say, “look up”, each participant should look into another participant’s eyes.
Whose eye contact is not made, he/she must leave the circle. When the trainer will say
“look down”, everyone must look down. Continue the directions until only one participant
left in the circle.
Participant Activity
The participants will stand in a circle and look at the ground. When the trainer will say,
“look up”, each participant should look into another participant’s eyes. Whose eye contact
is not made, he/she must leave the circle.
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Activity-2
Reading Skills
Trainer Activity
The trainer will tell the participants that there are four English language skills; listening,
speaking, reading and writing. He/she will also describe reading skills and then ask the
participants to write main points learned in this session.
Trainer’s Note
Reading Skills
 Read aloud


Help the child select reading material that matches his or her passions



Focus on comprehension



Help the child build stamina



Create time for reading



Make reading and writing connections



Read every day



Ask your student questions before, during and after reading

Reading Comprehension Skills
The following steps are useful for all students:


Introduce the comprehension strategy or skill through examples. Discuss how, when,
where, and why the strategy or skills are used. For example: contrast main idea with
details, fact with opinion, good summaries with poor summaries.



Have student’s volunteer additional examples to contrast and discuss.



Label, define, model, and explain the strategy or skill. For example, after listing four
facts about a healthy diet and four opinions about what is good to eat, label one list
as facts and the other list as opinions.



Give students opportunities to practice using the strategy with a peer as they apply it
to a short, simple paragraph from a science text or any expository text.



Debrief with the whole class to ask students to share how they applied the strategy
or skill.

Examples of comprehension skills that can be taught and applied to all reading situations
include:
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Summarizing



Sequencing



Inferencing



Comparing and contrasting



Drawing conclusions



Self-questioning



Problem-solving



Relating background knowledge



Distinguishing between fact and opinion



Finding the main idea, important facts, and supporting details

These skills are particularly important for comprehending what is generally known as information reading.

Ask students to use the following strategies to summarize (orally or in writing):


Retell what you read, but keep it short



Include only important information



Leave out less important details



Use key words from the text
[http://www.colorincolorado.org]

Participant Activity
The participants will understand about the different reading skills. Then they will write main
points learned in this session.
Wrap up
The trainer will wrap up the discussion by summarizing the main point of reading skills.
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DAY: THREE

Session 1: Curriculum & Syllabus

Session Time: 9:00 - 9:45

Session-1: Curriculum & Syllabus
Activity-1: Objectives of Day 3
Activity-2: Curriculum & Syllabus
Activity-3: Medium-Term Planning

10 minutes
15 minutes
20 minutes

Materials Required:



Blackboard
Chalk



Flip Charts
 Markers

Activity-1
Objectives of Day 3
Trainer Activity
The trainer will ask from one of the participants to read out the objectives of Day 3 and
trainer will give his/her input regarding every objective.
By the end of the day the participants will be able to:
1. Differentiate between curriculum & syllabus
2. Share their understanding about QAT
3. Discuss effective strategies to check students’ work
4. Apply strategies to make tests/question papers
5. Differentiate and apply different types of assessment
6. Explain why students are tested
Participant Activity
By listening to the objectives the participants will know what they are expected to learn
from the day.
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Wrap up
The trainer will tell the participants that without knowing the objectives of the workshop,
the direction for learning is similar to taking a purposeless trip to an unfamiliar city; hence
knowing the objectives helps to make their journey purposeful. Teachers must know
objectives for each day.

Activity-2
Curriculum & Syllabus
Trainer Activity
The trainer will brainstorm and ask the following questions from participants:


What is the difference between curriculum and syllabus?



Is the textbook the syllabus?



Have you ever seen the curriculum?



Why is the teacher worried about completing syllabus?



Do you know about the national curriculum of Pakistan?

After writing the responses of the participants on board, the trainer will explain the
difference between curriculum and syllabus.
Trainer’s Note
Curriculum
“Curriculum is all the experiences children have under the guidance of the teacher.” –
Caswell & Campbell (1935)
It contains the teaching methods, lessons, assignments, physical and mental exercises,
activities, projects, study material, presentations, assessments, learning objectives, and so
on.
Syllabus
The syllabus is defined as the document that consists of topics or portion covered in a
particular subject.
It helps the students to know about the subject in detail, why it is a part of their course of
study, what are the expectations from students, consequences of failure etc. It contains
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general rules, policies, instructions, topics covered, assignments, projects, test dates, and so
on.
Comparison Chart
Basis for
Comparison

Curriculum

Syllabus

Meaning

Curriculum is the overall content,
taught in an educational system or
a course.

Syllabus is the document that contains
all the portion of the concepts covered in
a subject.

Origin

Curriculum is a Latin term.

Syllabus is a Greek term.

Set for

A course

A subject

Nature

Prescriptive

Descriptive

Scope

Wide

Narrow

Set out by

Government or the administration
of school, college or institute

Exam Board

Term

Till the course lasts.

For a fixed term, normally a year.

Uniformity

Same for all teachers.

Varies from teacher to teacher.
[keydifferences.com]

Participant Activity
The participants will give the answers of the questions asked by the trainer. They will also
listen to the teacher’s explanation, make notes and ask questions.
Wrap up
Reinforce the differences between curriculum and syllabus by reviewing the areas for the
basis for comparison.

Activity-3
Medium-Term Planning
Trainer Activity
The trainer will brainstorm and ask the following questions:


What is medium-term planning?



Have you ever use medium-term planning in your school?
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Do you know the difference between short-term and long-term planning?

Then the trainer will explain the medium-term planning and ask the participants to work in
their groups and prepare medium-term planning for any subject.
Trainer’s Note
Medium-Term Planning
There are different ways of describing medium-term plans. A mediumterm plan is a planned sequence of work for a subject (or for more
than one subject) for a period of weeks, such as a half-term or term, or
for a number of lessons.
Medium-term planning focuses on organising coherent units of work.
Medium-term plans identify learning objectives and outcomes and
indicate the activities that will enable these to be achieved. They
usually show a sequence of activities that will promote progression
and some information about the amount of time needed to cover the
objectives (whether in blocked periods or regular lessons over a period
of weeks).
[thegrid.org.uk]

A long-term plan
shows how units of
work in a subject are
sequenced and
distributed across
years and key stages.

A short-term plan is
a set of activities for
a week, a day, or a
lesson.

Participant Activity
The participants will brainstorm and answer the questions asked by the trainer. They also
listen to the trainer’s explanation. Then they will work in their groups and prepare mediumterm planning for any subject.

Wrap up
Medium-term planning is very important stage before short-term or daily lesson planning. First
of all teacher should divide the syllabus into terms, months and then on daily bases.
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DAY: THREE

Session 2: Preparing Students for QAT

Session Time: 9:45 - 11:00

Session-2: Preparing Students for QAT
Activity-1: What is QAT?
Activity-2: Preparing Students for QAT

30 minutes
45 minutes

Materials Required:



Blackboard
Chalk



Handout: 3-A

Activity-1
What is QAT?
Trainer Activity
The trainer will ask the following questions from the participants:
 What is QAT?
 What is the passing criterion for QAT?
 What is the percentage of syllabus for QAT?
 Which subjects are included in QAT?
Then the trainer will give the explanation about QAT.
Trainer’s Note
Quality Assurance Test (QAT) is annual academic test for PEF pupils conducted by Academic
Development Unit (ADU).
Passing Criteria for Regular QAT:
Program
Criteria
FAS
75% Students must secure 40% average marks
EVS
50% Students must secure 40% average marks
NSP
50% Students must secure 33% average marks

Page | 57
Continuous Professional Development Program (CPDP)

Punjab Education Foundation

Teacher Development Program
Content Book
For the convenience of partner schools, the syllabus/ content book from which the papers
are developed is provided on the PEF website. It is shared before the summer break and is
based on the PTB latest edition books. This content book is designed class wise and topic
wise so that the partner school knows the parameters through which their students will be
assessed.
Model Papers
PEF ADU subject specialists prepare model papers for all classes. The purpose of the model
papers is to guide the school teachers and Principals about the QAT pattern and marking
scheme. These model papers are available on the PEF website so that all schools may access
model papers and prepare students accordingly. Two types of model paper are uploaded on
the website:
1. Model Papers for Regular QATs of FAS, EVS and NSP.
2. Model Papers for Preliminary QATs of FAS
Past Year Papers
ADU has uploaded past 5 years QAT’s papers of FAS, EVS and NSP. The purpose is to assist
partner schools to prepare students accordingly.
Subjects tested during Regular QAT:
Classes
Primary
Middle
Secondary (Arts)
Secondary (Science)

Subjects
English, Urdu, Science and Mathematics
English, Urdu, Science and Mathematics
English, Urdu, Mathematics, G Science.
English, Urdu, Mathematics, Physics, Chemistry, Biology,
Computer Sciences
[www.pef.edu.pk]

Participant Activity
The participants will respond the questions asked by the trainer and then listen to the
trainer’s explanation and encouraged to ask questions.

Activity-2
Preparing Students for QAT
Trainer Activity
The trainer will ask the participants that how do you prepare your students for QAT. Then
he/she will ask the participants to work in their groups and discuss the ideas presented in
handout: 3-A.
Assessment or test cannot replace the value and
Note!
importance of good teaching.
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Handout: 3-A

Different Ways to Prepare Students for the QAT
Below are just a few quick suggestions for how to prepare your students for the QAT.
While none are compulsory, teachers are encouraged to try different methods and to
choose what works in your classroom.
1. Conduct multiple practice exams prior to the actual exam
You can give one practice exam in the first month of the school year to familiarize students
with the test format of the QAT. You can also conduct a practice exam in the six weeks
prior to the actual QAT to see which SLOs they are weak in, and give them some extra
support in those topics before the actual QAT.
2. Incorporate past QAT exam questions into homework assignments
QAT questions can be easily incorporated into the homework you assign. To do this, go
through the previous QATs and identify which questions are related to which SLOs. As you
go through the curriculum, when you teach a certain SLO, include the past QAT exam
questions related to that SLO as part of homework. This can be done at least twice a week.
3. Incorporate past QAT exam questions into class tests
Similarly to the previous suggestion, when you teach a SLO, you can use past QAT exam
questions on that SLO in your classroom tests. This can be done at least once a month.
4. Give students a “QAT Question of the Day” as a warm-up exercise to the class
Choose a question from a previous QAT exam that tests an SLO that you have already
taught. Write it on the blackboard. If you do not have a blackboard, you can read it out
loud to the class. In the first five to ten minutes of class, have students work on this
question as a warm-up exercise and go through the answer explanation. This can be done
at least once a week.
5. Give a practice QAT exam as an assignment (“take-home test”)
If you don’t have time to give the practice test in the classroom, another way that you can
make your students familiar with the QAT is by giving the exam as a “take-home test”,
where students have a few weeks to complete the test at home. They would treat it as if it
was a longer homework assignment, and you can even allow them to use their notes and
textbook to complete the test. You can give it as “extra” or “bonus credit”, meaning that
for completion, the student will receive some bonus points on a homework or test grade.
This can be done at least once before the actual QAT.
6. Conduct the practice exam as if it were the real QAT
Policies should be followed exactly so that students not only understand the kind of
questions they will encounter on the QAT, but also the kind of environment and
procedures they can expect.
7. Mark papers to understand what are the most common weak areas for students
After conduction of the practice exam lead up to the actual exam. For example, students
may be weak in a certain SLO in the subject area (e.g. double digit multiplication), or they
may be weak in a certain type of question (e.g. essay response or word problems in Math).
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8. Use the results to focus lessons on students’ weak areas before the actual exam
After distributing the practice exams back to the students, hold a special session to go over
the most commonly missed questions and explain step-by-step how the question should
be answered.
[www.pef.edu.pk]
Participant Activity
The participants will work in their groups and discuss the ideas presented on the handout:
3-A.

Note!

Teachers must teach. Teachers must not teach to test. If they
teach properly, students will be able to achieve good grades in
assessment. If however, they are only worried about teaching
and QAT questions then no learning will take place. Only fear of
exams is developed and no conceptualized learning is
established.
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DAY: THREE

Session 3: Marking and Checking Student's Work

Session Time: 11:15 - 1:00

Session-3: Marking and Checking Student’s Work
Activity-1: Energizer: Air Writing
Activity-2: Marking and Checking Student’s Work
Activity-3: Marking Rubrics in Urdu
Activity-4: Marking Rubrics in English

10 minutes
45 minutes
25 minutes
25 minutes

Materials Required:



Blackboard
Chalk
 Notebook
 Handout: 3-B






Handout: 3-C
Handout: 3-D
Handout: 3-E
Handout: 3-F

Activity-1
Energizer: Air Writing
Trainer Activity
The trainer will ask the participants to stand at next to their chair or in a big circle. The
trainer will ask the participants to join you both hands and arm should be straight. The
trainer will call out different letters or numbers and the participants will draw them in the
air.
Participant Activity
The participants will stand at next to their chair or in a big circle. The participants will join
their both hands and straight their arms. The participants will draw different letters or
numbers in the air.
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Activity-2
Marking and Checking Student’s Work
Trainer Activity
 Trainer will cut up all 9 errors correction techniques given below and stick them
around the room.
 Explain that they need to work in a team of four. They must take turns either writing
or running with only one person writing and running at any one time.
 The runner has to run and read what is on one slip of paper. She/he must remember
it and run back and dictate it to the team with one person writing it down.
 They take turns running and writing until they have gathered all the information.
 Explain it is a race and to shout, “STOP!” when they have finished. All teams must
stop when the first team has finished.
 Start race. Monitor for any cheating.
 When race finishes ask teams to swap papers for marking.
 Go through the correct answers.
 Team with the most correct wins.
After the game, trainer will explain the error correction beliefs one by one with the
participants.
The trainer will also ask the following questions of the participants, to be discussed in
groups:
1. What ways of marking and checking do you use?
2. What are the appropriate strengths and weaknesses of your current system of
marking and checking of students’ work?
3. Identify the problems present in your current marking and checking practices as
teachers?
Facilitate whole group discussion of the answers to the questions from the small group
work.
Trainer’s Note
Error Correction Beliefs
1.
2.
3.
4.
5.
6.

Give leaners opportunities to correct own mistakes and each other’s. (√)
Correct all mistakes. (X)
Ignore mistakes, as we learn from our mistakes. (√)
Always interrupt learners when they are speaking to point out mistakes. (X)
Only correct mistakes if they prevent understanding. (√)
Give feedback on what learners do well, not just on their mistakes. (√)
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7. Underline all written mistakes in red. (X)
[PETT Manual, British Council]

Draw out the following key points from the whole group discussion:
1. What ways of marking and checking do you use?
Ans: For example, rubrics, marking schemes, points lists
2. What are the strengths and weaknesses of your current system of marking and
checking of students’ work?
Ans: Weakness = prevailing system rely on recall/ memorization of answers, and do not
focus on learning.
Strength = absolute, clear indication of what has been recalled
3. Identify the problems present in your current marking and checking practices as
teachers?
Ans: no rubrics or marking schemes, teacher gives the marks for rote learning of definitions,
if the child has presented in his/ her words marks are deducted.
Participant Activity
The participants will work in groups of four members. They must take turns either writing or
running with only one person writing and running at any one time. The runner has to run
and read what is on one slip of paper. She/her must remember it and run back and dictate it
to the team with one person writing it down. They take turns running and writing until they
have gathered all the information. The winning group who finishes first will shout, “STOP!”.
The participants will go through the correct answers and the team with the most correct
wins.
Then participants will work in their groups and answers the above three questions asked by
the trainer.
Wrap Up
The trainer will revise the seven points of marking students’ work.

Activity-3
Marking Rubrics in Urdu
Trainer Activity
The trainer will ask the participants to read stories (Handout: 3-C and 3-D) in their groups
and mark them.
Then the trainer will ask the participants to mark again now by using the given rubrics
(Handout: 3-B).
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Handout: 3-B

Marking Rubric
۷:لکربمن

ربمن0=ببالکلطلغ

ب
ربمن۲=خرویدرس/المکم
ب

ربمن۳=لمکمدرس

ربمن0=ببالکلطلغ

ب
ربمن۱/۲=خرویدرس/المکم
ب

ربمن۱=لمکمدرس

ربمن0=ببالکلطلغ

ب
ربمن۱=خرویدرس/المکم
ب

ربمن۲=لمکمدرس

ربمن0=ببالکلطلغ

ب
ربمن۱/۲=خرویدرس/المکم
ب

ربمن۱=لمکمدرس

۔زببانوایبناکدرساامعتسل۔۱
اہکینزامہنامیضںیمیھکلگوہ۔

رحتیںیمرطب
۔ ک ر۲

۔رگارمئاوررومزواواقفاک۳
اامعتسل
۔اہکیناکدرسہجیتن کاباالخیققبس۴
اخذرکبا۔

Participant Activity
The participants will read the two stories in their groups and mark them. Then the
participants will again mark the two stories by using the rubrics.

Wrap Up
The trainer will write all the marks allocated on the board. So some would say 0/7, 1/7, 2/7,
3/7….. Then the trainer will describe that rubrics are simply a scoring guidelines that can be
used to provide consistency in evaluating student work. Rubrics also help teachers to
authentically assess student’s assessments. They also help students to see that learning is
about gaining specific skills.
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Handout: 3-C
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Handout: 3-D
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Activity-4
Marking Rubrics in English
Trainer Activity
The trainer will ask the participants to mark a short paragraph (Handout: 3-F) of English,
explaining that the paragraph contains mistakes. Ask the participants to find the mistakes
and allocate a mark to the paragraph using the rubric (Handout: 3-E).
Handout: 3-E

Marking Rubric
Creativity
(new ideas, cohesion, imaginative, effective; related flow
of thoughts)

/

Punctuation
(correct use of punctuation marks)

/

Vocabulary/sentence structure
(spelling, grammar, articles, tenses)

/
Marks Awarded:

Total Marks:___________

Handout: 3-F

A Short Paragraph
Sameer is a artist. He loves paint and draw. His favrit color is bright green. Sameer build his
house. He’s house has two bedrooms, a kitchen, a bathroom and one big room. A big room
is Sameer’s art room. The art room has many window larges. Sameer like paint in natural
light. Of course, Sameers house is painted bright green!
Trainer’s Note
A short paragraph of English after Correction:
Sameer is an artist. He loves paint and drawing. His favorite color is bright green. Sameer
has built his house. His house has two bedrooms, a kitchen, a bathroom and one big room.
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The big room is Sameer’s art room. The art room has many large windows. Sameer likes
paint in natural light. Of course, Sameer’s house is painted in bright green.
Participant Activity
The participants will mark the paragraph in their small groups.
Wrap Up
Elicit the main mistakes marked by each group. Discuss how each group has allocated a
mark and come to an agreement in the whole group about the mark to be awarded. Explain
how it can be a useful strategy to get others’ opinions about marking students’ work.

Page | 68
Continuous Professional Development Program (CPDP)

Punjab Education Foundation

Teacher Development Program
DAY: THREE

Session 4: Making a Test/ Question Paper

Session Time: 2:00 - 3:00

Session-4: Making a Test/ Question Paper
Activity-1: Guidelines for Making a Good Test/ Question Paper
Activity-2: Making a Test Paper

20 minutes
40 minutes

Materials Required:




Blackboard
Chalk
Handout: 3-G




Sheets
Text Books

Activity-1
Guidelines for Making a Good Test/ Question Paper
Trainer Activity
The trainer will ask the participants that which things should be kept in mind when you
make a test/paper. Then trainer will explain the guidelines of making a good test (Handout:
3-G).
Handout: 3-G

Guidelines for Making a Good Test
1. Use the simplest language and structure possible to convey clearly and unmistakably
the meaning of the question.
2. Develop a marking scheme after setting paper.
3. Proofread the text.
4. Don’t measure the same thing again and again
5. Make the question layout easy to follow.
6. Show allocation of marks to questions and parts of questions on paper.
7. Set questions which require students to do things with the information available to
them.
8. Try to avoid overlap between questions.
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9. Ensure that the difficulty level matches the intent of the learning outcome and the
age group to be tested.
10. Avoid trick questions that might cause a knowledgeable student to focus on the
wrong aspect of the task.
[ittralee.ie]

Participant Activity
The participants will respond and then listen to the explanation given by the trainer.
Wrap up
According to a review of testing research that has been conducted over the past century,
over 90% of students have found that standardized tests have a positive effect on their
achievement. Students feel better about their ability to comprehend and know the subject
materials that are presented on a standardized test. Even if a perfect score isn’t achieved,
knowing where a student stands helps them to able to address learning deficits.
[vittana.org]

Activity-2
Making a Test Paper
Trainer Activity
Ask the participants to work in their groups and make a question paper of 30 marks from
assigned subject and class (Math class 4, Science Class 5, English Class 6, Urdu Class 3,
English class 2 and Math Class 1). The question paper must consist of objective (30% of the
whole items/questions) and subjective (70 % of the whole items/questions)
items/questions.
At start, all groups will be given 20 minutes to prepare their question paper. Each group will
then pass their question paper (as far as it is complete) to another group who will review/
revise/ add/ complete. The groups will be given 5 minutes for this.
The groups will again pass the papers round to another group who will review/ add/
complete. There are only 5 minutes for this activity.
Next, pass the papers back to the original writers. Each group will review the amended
papers and finalize. The groups will take 5 minutes for this final activity. At the end all
question paper will be given back to the original groups.

Important!

Arrange above mentioned textbooks from venue school and
inform Principal one day before. You can also ask teachers
about textbooks one day before.
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Participants Activity
The participants will work in their groups and make a question paper of 30 marks from
assigned subject and class (Math class 4, Science Class 5, English Class 6, Urdu Class 3,
English class 2 and Math Class 1).The question paper must consist of objective (30% of the
whole items/questions) and subjective (70 % of the whole items/questions)
items/questions.
Wrap up
Each group will pass their question paper to another group. This will happen twice before
the question papers are returned to their original groups, for final review.
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DAY: THREE

Session 5: How often Should Students be Tested?

Session Time: 3:00 - 4:00

Session-5: How often Should Students be Tested?
Activity-1: How often should students be tested?
Activity-2: Importance of Assessment for Students and Teachers

30 minutes
30 minutes

Materials Required:



Blackboard
Chalk





Flip Chart
Markers
Tape

Activity-1
How Often Should Students Be Tested?
Trainer Activity
The trainer will ask the following questions from the participants:
 How often do you assess your students?
 Why do you assess your students?
After getting responses from the participants, the trainer will explain.
Trainer’s Note
Formative Assessment
Formative assessment is the use of day-to-day, often informal, assessments to explore
pupil’s understandings. It enables the teachers to decide how best to help pupils develop
that understanding.
Summative Assessment
Summative assessment usually takes place after pupils have completed units of book at the
end of each term or year. The information it gives indicates progress and achievement
usually in grade-related or numerical terms.
Summative assessment gives pupils, parents and teachers valuable information about
pupil’s overall performance at a specific point in their learning.
[ccea.org.uk]
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Students need to be tested as often as a teacher needs to evaluate their learning for more
effective instruction.
For some elements of students’ learning, the teacher will want to assess often (e.g. where
there is a high degree of recall of specific facts or figures, like in Pak Studies).
The ultimate decision lies with the individual subject teacher. However, note the following
points:
1. Frequent testing provides students with feedback on their work, which results in
improved achievement.
2. More tests generally resulted in more improvement; the gains can be smaller with
each additional test.
3. Frequent testing helps student remember information longer.
4. Frequent testing encourages students to study.
5. Frequent testing identifies gaps in knowledge.
[“Effect of Frequent Classroom Testing” Journal of Educational Research Volume 85, Number 2, pp. 89-99]
[Jessica Lahey, 2014, theatlantic.com]

Participant Activity
The participants will think and answers the questions asked by the trainer. They will listen to
the trainer’s explanation.

Activity-2
Importance of Assessment for Students and Teachers
Trainer Activity
The trainer will divide the class into two groups. Half of the class will think about the
importance of assessment for students and other half of the class will think about the
importance of assessment for teachers.
The trainer will display the flip chart on the board and write their point on it.
Trainer’s Note
The Importance of Assessment for
Students
 Students can identify their
strengths and weaknesses.
 It develops a sense of achieving
goals.
 It gives a focus to learning.

The Importance of Assessment for
Teachers
 Provides information on
students’ progress and
achievement.
 Helps to identify problems that
individual students have.
 Enables planning of future
lessons and remedial work.
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Participant Activity
The participants will work in two groups. 1st group will think and write about the importance
of assessment for students and 2nd group will work on importance of assessment for
teachers.
Wrap up
“Assessment is the engine which drives student learning” – John Cowan
For some of you, assessment takes up a considerable proportion of you workload, and for
students it can be a significant determinant of what, when and how they learn. Getting
assessment ‘right’ is therefore is essential, both for you students and for you.
[Race, P. Brown, S. and Smith, B. (2005) 500 Tips on assessment: 2nd edition, London: Routledge]
Cowan, J. (2005) In: Designing assessment to enhance student learning]
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DAY: FOUR

Session 1: Inclusive Education/ Dealing with Different Needs

Session Time: 9:00 - 9:45

Session-1: Inclusive Education/ Dealing with Different Needs
Activity-1: Objective of Day 4
Activity-2: Inclusive Education
Activity-3: Dealing with Different Needs

05 minutes
25 minutes
15 minutes

Materials Required:



Blackboard
Chalk



Handout: 4-A

Activity-1
Objectives of Day 4
Trainer Activity
The trainer will ask from one of the participants to read out the objectives of Day 4 and
trainer will give his/ her input regarding every objective.
By the end of the day the participants will be able to:
1. Understand the importance of inclusive education and know differentiation and
dealing with students of different needs
2. Understand the use of Bloom’s taxonomy and formulate question based on Bloom’s
taxonomy
3. Use a range of questioning techniques to support learning
4. Describe micro-teaching and understand steps of micro-teaching
5. Demonstrate micro-teaching presentation
6. Understand Early Childhood Education ( ECE ) , WASH in schools and Gender
Participant Activity
By listening to the objectives the participants will know what they are expected to learn
from the day.
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Wrap up
The trainer will ask the participants that now they should know the purpose of sharing
objectives.

Activity-2
Inclusive Education
Trainer Activity
The trainer will ask the participants that why is it important to include mild disabilities in
main stream schools. After getting participant’s comments trainer will describe inclusive
education.
Then the trainer will ask the participants to read the case study (Handout: 4-A) in their
groups and answer the below questions:
? Which class do you believe to be the inclusive education
? What shows you the inclusive
Handout: 4-A

Case Study
الکساے:

ٹ
اطلملعںیہ .ب
رگت3ںیم 40ب
اطلملعاینپاکایپںوھکلرےہںیہاورےنھکلےکےئلاہھتںیمنیپںیہ.ااتسدٹسکیٹ بیےسوبرڈرپاہکینھکلراہےہ۔الکسروم
رپارمئی ک ذ
حیہکااتسد ک
ےکداںیئرطفےھٹیبڑلےکوبرڈےساکماینپاکویپںرپھکلرےہںیہ۔الکسرومےکبباںیئرطفیھٹیبوہیئڑلویکںوکااظتنررکباڑپباےہ ب ب
ایرطفہنوہ
حااتسدھکلراہوہباےہوتوپاتھچےہ"وجاہکینںیمےنوبرڈرپیھکلےہایکآپ ب
سےنوہاینپاکویپںرپھکلیلےہ؟"ہر ب
اجےئ۔ ب ب
اطلملعوجابداتیےہ"یجاہں"
الکسیب:

ٹ
اطلوملعںےک2رگوسپدایرویلکشںیمفرشرپےھٹیبوہےئںیہ.دوونںرگوسپںیمولخمطڑلےکاورڑلایکں ب
ب
رگت3اکااتسدوچبںوکفلتخم
اطلملعںیہ.رپارمئی ک ذ
ااکشلڑپاھراہےہ.رگوپ1ںیم،ےچبدایرےیکلکشرپثحبرکرےہںیہ.رچیٹدایرےیکاایشءوکاظہررکباےہسجےسابلطءوکےلہپیہرھگےسالےنےکےئلاہکایگاھت.ےچب
زیچوںوکوھچےتںیہاور ک
ایدورسےےکاسھتلمرکدایرویلکشیکدرگیاایشءیکرہفسانبےتںیہ۔دورسےرگوپںیمھچکوچبںےنیبملڑکلییکلکشیکرطحاابخر
اکولپڑکپاوہاےہ.ااتسدسجربمناکاطمہبلرکباےہوہہچبسجےکبپاسولطمہبربمنےہاےنپاابخرےکولپوکالکسےکدرایمنںیمرمعبلکشانبرکرگاداتیےہ .ک
ای ب
اطل
ملعسجوکنساکہلئسمےہوہاابخرےکاسولپوک ک
ایثلثملکشانبباےہاورااتسدیکرطفدھکیرکرکسماداتیےہ.ااتسدواسپرکسماباےہاور"تہبااھچ"ہہکداتیےہاس
اطلملعاےکسوہوٹنںوکدھکیراہےہ .ک
اطلملعسجوکرظناکہلئسمےہ،آہتسہےس ب
ای ب
بباتوکینیقیانبرکہک ب
امربےہاوردورسےابلطءیکدمد
اطلملعےکببازورپاہھت ا
ٹ
ماجباےہ،نجوکابیھباسبباتاکہتپںیہنہکاابخرےکولپوکیسکیھبلکشںیمانبرکاہکںرانھکےہ۔
رکےنںیم ر
][Inclusive Education training manual, Vietiane Capital, Lao PDR
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Trainer’s Note
Inclusive Education
Inclusive education means that all students attend and are welcomed by their
neighbourbood schools in age-appropriate, regular classes and are supported to learn,
contribute and participate in all aspects of the life of the school.
Inclusive education is about how we develop and design our school, classrooms and
activities so that all students learn and participate together.
[inclusionbc.org]

Answer the case studies questions as below:
1. The class with you believes to be inclusive class is class B.
2. The two groups consist of boys and girls students, some of them are child with special
needs. All the students discuss the lesson that is taught and display objects together.
Participant Activity
The participants will answer the question asked by the trainer and respond actively. They
will also listen to the description given by the trainer about inclusive education. The
participants will read the case study in their groups and answers the questions.

Wrap up
Respect and understanding grow when children of different abilities and cultures play and
learn together. Schools are important places for children to develop friendships and learn
social skills. Children with and without disabilities learn with and from each other in
inclusive classes.

Activity-3
Dealing with Different Needs
Trainer Activity
The trainer will read the case study and ask the participants to discuss the following
questions in their groups:
1. What are the difficulties faced by children?
2. Identify the cause of the difficulties.
3. How teacher can solve their difficulties?
Case Study

ای ک ٹ
اصہمئ ک
اامس)اےسیںیہنجےکوادلنیتہبڑپےھےھکلںیہاور،رپاویئیوکسلںیمالکسوفریکرچیٹےہ۔اسیکالکسںیمسیتےچبڑپےتھںیہنجںیمےسدوےچب(یلع
ادمح)اےسیںیہوجڑپاھیئںیمدورسےوچبںیکتبسنتہبےھچیپ،امعن،وہاےنپوچبںوکاےلگدناکاکمیھبےلہپےسیہرھگںیمرکوادےتیںیہ۔اورایسالکسںیمنیتےچب(عل کنیہ
ںیہ۔آجرچیٹےنوچبںوکعمجےکوسالاھجمسےئاورھچکوسالوچبںوکیھبرکےنوکدےی۔یلعاوراامسےنوتوہوسالدلجیےسرکےیلویکںہکانوکہیوسالےلہپےسیہ
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امعناورادمحوکوت،تہبایھچرطحےسآےتےھت۔ابوہببایقوقتہبےبینیچےسزگارےتںیہویکںہکانےکےیلرچیٹےکڑپاھےنںیمھچکیھباینںیہاھتایسرطحعلنکیہ
رچیٹےکڑپاھےنیکتہبمکھجمسآیئاوروجرچیٹےن ب
سوچبںوکوسالرکےنوکدےیےھتوہیھبانےسںیہنوہرےہ۔
After working in groups, the participants will share their responses and trainer will ask the
participants that in our classes there are many students whose needs are different from
each other. So teacher should be aware from the difficulties faced by the children.
Trainer’s Note
Students are all different. That is what makes students unique and interesting human
beings. Obvious differences include hair color, height, size and eye color. Other differences
may not be so obvious, but definitely affect learning and behaviour in the classrooms.
Some suggestions for dealing children with different needs are:
 Make extra material
 Teach procedures step-by-step
 Because many children bring problems from home, help them put off worrying
about a problem until a specific time unless it a problem that must be addressed
immediately.
 Teacher must have social consciousness
 Teacher must be aware about the history of his/her students
 Allow students to help others when appropriate
 Assign a partner or buddy to discuss problems and solutions
[http://www.projectidealonline.org]

Participant Activity
The participants will work in their groups and discuss the answer of the question asked by
the trainer about case study.
Wrap up
The trainer will summarize the responses and emphasize on dealing with different needs.
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DAY: FOUR

Session 2: Effective Questioning Techniques

Session Time: 9:45 - 11:00
Session-2: Effective Questioning Techniques
Activity-1: Energizer
Activity-2: Questioning Types
Activity-3: Effective Questioning Techniques
Activity-4: Bloom’s Level of Understanding

10 minutes
20 minutes
15 minutes
30 minutes

Materials Required:









Blackboard
Chalk
Flip Charts
Markers

Tape
Handout: 4-B
Handout: 4-C

Activity-1
Energizer
Trainer Activity
 Divide the participants into two groups.
 Both groups will be standing facing each other and assign them numbers like:



1

2

3

4

5

6

6

5

4

3

2

1

Place any object at the centre of two groups as shown in picture.
Page | 79

Continuous Professional Development Program (CPDP)

Punjab Education Foundation

Teacher Development Program





Start the activity by saying any number, e.g. trainer say 4, then member number 4
from both groups will run and catch the object.
Award one point whose member will catch first.
Repeat the activity from 5 to 10 times.
The group will be the winner whose points are more.

Participant Activity
The participants will follow the instructions of the trainer.

Activity-2
Questioning Types
Trainer Activity
The trainer will brainstorm and ask the following questions:
 Which type of questions do you ask from your students?
 How many types of questions are there?
 Why do you ask questions?
 Is there any benefit of asking questions from students?
Elicitate and write down their responses on the writing board. The trainer will write the
names of two types of questions; close-ended and open-ended. Then he/she will ask what
is meant by close-ended and open-ended questions.
After describing close-ended and open-ended questions, the trainer will ask participants to
look at the picture on worksheet (Handout: 4-C) carefully and generate 2 close-ended
questions and 2 open-ended questions which could be asked about the picture.
Trainer’s Note
Close-Ended Questions
Close-ended questions are questions that do not allow for various response options. Closeended questions expect a particular answer. Furthermore, close-ended questions are
usually specific in nature. For example:
 When were you born?
 Does four plus four equal eight?
 What is the name of our country?
Open-Ended Questions
Open-ended questions are questions that allow for various responses options. Open-ended
questions do not expect a particular answer. Use ‘what’, ‘why’ or ‘how’ to ask open-ended
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questions. Open-ended questions can be used to start whole-class discussions about a topic.
For example:




What was your childhood like?
What do you think will happen in this experiment?
What are the benefits of attending trainings?
[writingexplained.org]

Handout: 4-C

Worksheet

Think of 2 close-ended and 2 open-ended questions you could ask about the picture.

Close-Ended Questions

Open-Ended Questions
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Participant Activity
The participants will give answers of the questions asked by the trainer. They will also listen
to the descriptions about the close-ended and open-ended questions. Then they will look
the picture on the worksheet (Handout: 4-C) and generate two questions of each of the
two types.
Wrap up
This activity will be followed by a reflection session in which each pair will share their
developed questions and possible corrections if needed. Recap the value of asking both
types of questions.

Activity-3
Techniques for Successful Questioning
Trainer Activity
The trainer will ask the following question:


Which techniques do you used for asking questions?

The trainer will wrap up their responses by sharing the following techniques of questioning:
Trainer’s Note
1. Phrasing
The teacher communicates the question so that the students understand the response
expectation. (i.e. clear, precise and comprehensive).
2. Adaptation
The teacher adapts the question being asked to fit the language and ability level of the
students.
3. Sequencing
The teacher asks the questions in a patterned order indicating a purposeful questioning
strategy. Like moving from close-ended to open-ended question
4. Balance
The teacher asks both close-ended and open-ended questions, and balances the time
between the two types. The teacher uses questions at an appropriate level or levels to
achieve the objectives of the lesson.
5. Participation
The teacher uses questions to stimulate a wide range of student participation, encouraging
responses from volunteering and non-volunteering students, redirects initially asked
questions to other students.
6. Probing
The teacher probes initial student answers, and encourages students to complete,
clarify, expand or support their answers. When a student answers, s/he will have to
support the answer with examples etc.
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7. Wait Time (Think Time)
The teacher pauses three to five seconds after asking a question to allow students time to
think. The teacher also pauses after students’ initial responses to questions in class.
8. Student Questions
Teacher requires students to generate questions of their own.
[William F. McComas and Linda Abraham, Rossier School of Education]

Participant Activity
The participants will share the questioning techniques that they used in their classes. Then
they will listen to the trainer’s explanation about questioning techniques.
Wrap Up
The trainer will ask the participants that what a teacher should not do when asking
questions.

Activity-4
Bloom’s Levels of Understanding
Trainer Activity
The trainer will ask the participants that “What they know about Bloom’s levels of
understanding” and “Who was Bloom?” Then trainer will explain the Bloom’s levels of
understandings.
After explanation, trainer will ask the participants to work in their groups and write one
question for each level of Bloom’s Taxonomy on flip chart.
Trainer’s Note
Bloom’s taxonomy was created in 1956 under the leadership of educational psychologist
Dr. Benjamin Bloom in order to promote higher forms of thinking in education, such as
analyzing and evaluating, rather than just remembering facts (rote learning). It is most
often used when designing educational, training, and learning processes.
The committee identified three domains of educational activities or learning.
1. Cognitive: mental skills (Knowledge)
2. Affective: growth in feelings or emotional areas (Attitude or self)
3. Psychomotor: manual or physical skills (Skills)
The cognitive domain list has been the primary focus of most traditional education and is
frequently used to structure curriculum learning objectives, assessments and activities.
Lorin Anderson (2001), a former student of Bloom, and group of psychologists revisited the
cognitive domain in the mid-nineties and made some changes. The changes can be divided
into three categories: terminology, structure, and emphasis.
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[Anderson, M.C. (2001) A Taxonomy for Learning, Teaching and Assessing New York: Pearson ]

Handout: 4-B

Remembering
In this level of Bloom's Taxonomy, questions are asked only to test whether a student
can remember specific information from the lesson.
The following questions can be asked from students. For example:
• Define a desert.
• Locate the Sahara desert on the world map.
• List five hot deserts of the world.
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• Name three trees that can grow in hot deserts.
Understanding
At the understanding level of Bloom's Taxonomy students can not only recall facts
but understand the information. For example:
• Describe the climate found in the hot deserts.
• Discuss why very few trees grow in the hot deserts.
• Explain why trees in the deserts have long roots and thick leaves.
• Show how the camel is considered the most useful animal in the desert.
Applying
At this level, the students can be asked to apply, or use, the knowledge they have learned.
They could be asked to solve a problem, with the information they have gained in class
being necessary to create a viable solution. Here are some examples of how students can be
encouraged to apply this knowledge:
• Imagine you are going for a holiday to the Sahara desert. Predict the climate that
you will find there and decide what clothes you will carry. Give reasons for your
answer.
Analyzing
Here, the students are required to go beyond knowledge and application and actually see
patterns that they can use to analyze a problem. For example:
• Make a comparative study between the hot deserts and the cold deserts keeping
the following things in mind—the climate, the vegetation, the clothes worn, and the
animals found.
Evaluating
At the top level of Bloom's Taxonomy is evaluation. Here, students are expected to assess
information and come to a conclusion.
• Justify why the camel is considered the most useful animal in the desert.
Creating
At this stage, the students are expected to create a new thing or point of view. For example:
• Create your own scrapbook on the Bedouins in the Sahara desert. You can draw and
write about their lives – what they eat, what they wear, where they live, what they
do for a living, etc.
• Create your own word search using the names of the hot deserts of the world.
[Article of Sriparna Tamhane, 2012, teachersofindia.org]

Participant Activity
The participants will give responses about their knowledge of Bloom’s level of
understanding. They will also listen and ask questions. Then they will work in their groups
and write one question for each level of Bloom’s taxonomy on flip chart.
Wrap up
Remind participants that it is important to have a mix of questions rather than always
focusing on the questions at Bloom’s higher levels of thinking.
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DAY: FOUR

Session 3: Preparing for Micro Teaching

Session Time: 11:15 - 1:00

Session-3: Preparing for Micro Teaching
Activity-1: What is Micro Teaching?
Activity-2: Steps of Micro Teaching
Activity-3: Giving & Receiving Feedback
Activity-4: Micro Teaching Lesson Plan

15 minutes
30 minutes
15 minutes
45 minutes

Materials Required:



Blackboard
Chalk
 Flip Charts





Handout: 4-D
Markers
Tape

Activity-1
What is Micro Teaching?
Trainer Activity
The trainer will ask the participants that “What is micro teaching?” and “Why we use it?”
After taking responses, the trainer will explain micro teaching and its importance.

Important!

Quickly cover all topics of this session within the time
duration.

Trainer’s Note
Micro teaching is an organised practice teaching for a short period of time i.e. from 5-10
minutes. It involves teaching any topic with conciseness by choosing any part of the lesson.
Micro teaching is an excellent way to build up skills and confidence, to experience a range of
lecturing/tutoring styles and to learn and practice giving constructive feedback. Micro
teaching gives instructors an opportunity to safely put themselves “under the microscope”
Page | 86
Continuous Professional Development Program (CPDP)

Punjab Education Foundation

Teacher Development Program
of a small group audience, but also to observe and comment on other people's
performances. As a tool for teacher preparation, micro teaching trains teaching behaviours
and skills in small group settings. In a protected environment of friends and colleagues,
teachers can try out a short piece of what they usually do with their students, and receive a
well-intended friendly feedback. A micro teaching session is a chance to adopt new teaching
and learning strategies and, through assuming the student role, to get an insight into
students' needs and expectations. It is a good time to learn from others and enrich one's
own repertoire of teaching methods.
[Journal of Education and Practice, Vol.6, No.26, 2015]

Participant Activity
The participants will answer the questions asked by the trainer. They will also listen to
trainer’s explanation and ask questions.

Activity-2
Steps of Micro Teaching
Trainer Activity
The trainer will explain the steps involved in micro teaching and cycle of micro teaching.
Trainer’s Note

Cycle of Micro Teaching

Plan
Refeedback

Teach

Re-teach

Feedback

Re-plan
[Dwight W. Allen, 1960]
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Steps of Micro Teaching
1. Preparation
Each participant of the session prepares a teaching segment. The presenter gives a brief
statement of the general objectives of his/her presentation to be addressed. The group may
be asked to focus their attention to particular elements of the lesson or of the teaching
style. This may include pace, clarity of explanation, voice and body language, level of group
interaction.
Note: At this step, the trainer will introduce the micro teaching lesson plan template
(Handout: 4-D) and revise the elements of lesson plan.
2. Presentation and Observation
Each participant presents his/her 10-minute teaching segment. He/she is allowed to use the
resources available. During the presentation, other participants serve as observers and take
notes for the group feedback. Assessment forms may be helpful in standardizing the
observation and feedback process. Although the lesson is short, objective and procedures
should be clear to generate useful discussions.
Note: At this step, the trainer will introduce and explain the peer’s observation form.
3. Identifying Strengths and Weaknesses
The presenting teacher makes a list of strength, weaknesses and suggestions for personal
improvement. Then he/she again joins the observers. In the meantime the observers will
also discuss and make conclusions about the teacher’s lecturing.
Note: At this step, the trainer will introduce and explain the self-assessment/reflection
form.
4. Discussion and Analysis
Objectives of the lesson plan are also examined to determine if they were met. Suggestions
for improvement and alternative methods for presenting the lesson are formulated. Finally,
one observer volunteers to be the speaker in giving the collected group feedback.
5. Giving and Receiving feedback
The presenter is first asked to present a self-feedback of his mini lesson. The trainer as well
as the class gives their suggestions for improvement. The way in which feedback is given
and received contributes to the learning process. Feedback should be honest and direct,
constructive, focusing on the ways the presenter can improve, and containing personal
observations can enhance their teaching skills.
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Handout: 4-D
Micro Teaching Lesson Plan Template
Name of Teacher: _________________________________

Class: ______________

Time: ___________
Topic:
___________________________________________________________________________
Objectives:
___________________________________________________________________________
___________________________________________________________________________

Resources/Material:
___________________________________________________________________________
Procedure:
 Introduction
_____________________________________________________________________
_____________________________________________________________________


Explanation/Examples
_____________________________________________________________________
_____________________________________________________________________



Activity
_____________________________________________________________________
_____________________________________________________________________



Wrap up
_____________________________________________________________________
_____________________________________________________________________
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Peers Observation Form
Name of Teacher: ______________

Observer’s Name: _____________

Content Expertise
Knowledge of subject matter
Responds correctly and confidently to questions
Provides real life practical examples
Organization
Develops lesson plan
Materials are ready, clear and appropriate
Starts and end lesson on time
Instructional Delivery
Holds students attention and maintains interest
Uses engaging teaching techniques and learning styles
Speaks freely
Uses short sentences
Eye contact
Change his/her position
Voice pitch and voice level
Good use of board
Classroom Environment
Creates a classroom that is conducive to learning
Friendly and respectful behaviour
Maintains a disciplined environment
Participants/students are encouraged to contribute

Effective

Needs
Improvement

Self-Assessment/Reflection Form
Name of Presenter: ______________

What did you like about your micro teaching experience?

If you could do it again what would you do differently?

Participant Activity
The participants will listen to the explanation carefully. They can also ask questions.
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Wrap up
The trainer will tell the participants that knowing five steps in micro teaching will help them
to plan and conduct micro teaching effectively.

Activity-3
Giving & Receiving Feedback
Trainer Activity
The trainer will use the board and give instructions about giving and receiving feedback.
Explain the Sandwich Model of feedback and the COBS technique of feedback.

Trainer’s Note
Giving Feedback
1. Sandwich Model
 Praise
 Critique
 Praise
[Tim Harford, 2011]

2. CORBS Feedback Model
C - Clear (provide clear description of observed behaviour rather than being judgemental)
O - Owned (Use “I” statements to describe how that behavior made you feel. For example:
“I felt” or “I find”...I noticed, I saw, I heard.)
R – Regular (Give immediately or as close to the event as possible. Never delay)
B - Balanced (Balance negative and positive feedback)
S - Specific (Comment on observable behavior, not your interpretations of that behaviour)
[Peter Hawkins & Robin Shohet, 2000]

Receiving Feedback
 When you are receiving feedback, try not to respond to each point, rather listen
quietly
 Be open to what you are hearing.
 Take notes, if possible.
 Ask for specific examples if you need to.
Participant Activity
The participants will listen to the trainer’s explanation carefully and ask questions.
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Activity-4
Micro Teaching Lesson Plan
Trainer Activity
The trainer will ask the participants to work in their groups and prepare a brief (no more
than ten minutes) micro lesson (template is given in handout: 4-D) on the flipcharts.
The trainer will ask each group to exchange their flipchart with other groups and write their
feedback (with lead pencils) on the micro teaching lesson plans.
Then the trainer will ask the participants to return flipcharts to the respective groups and
make changes in their micro teaching lesson plans according to given feedback.
Participant Activity
The participants will prepare a brief (no more than ten minutes) micro lesson on the
flipcharts. Then each group will exchange his/her flipchart with other groups and write
feedback (with lead pencils) on the micro teaching lesson plans.
The participants will go through the feedback and will make changes accordingly. One
representative from each group will present the prepared microteaching lesson to the
whole group.
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DAY: FOUR

Session 4: Micro Teaching

Session Time: 2:00 - 3:00

Session-4: Micro Teaching
Activity-1: Micro Teaching

60 minutes

Materials Required:



Blackboard
Chalk

Activity-1
Trainer Activity
The trainer will ask one representative from each group to present their prepared
lessons. He/she will ask the participants to observe the presentations and provide
feedback at the end.
The trainer will also ask the presenters to write their self-assessment/reflection after micro
teaching presentation and share with the whole class.

Important!
According to six numbers of groups, give 7 minutes for
presentation and 3 minutes for feedback to each group.
Participant Activity
One representative from each group will present the prepared lesson to the whole class.
The other participants will observe the presentations and provide feedback to the group.
The presenters will write their self-assessment/reflection after micro teaching presentation
and share with the whole class.
Wrap Up
The trainer will ensure that all components of micro teaching have been discussed in the
participants’ feedback and remind participants about the Sandwich feedback model and the
CORBS feedback Model.
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DAY: FOUR

Session 5: ECE, WASH in Schools & Gender

Session Time: 3:00 - 4:00

Session-5: ECE, WASH in Schools & Gender
Activity-1: ECE
Activity-2: WASH in Schools
Activity-3: Gender

20 minutes
20 minutes
20 minutes

Materials Required:



Blackboard
Chalk

Activity-1
Early Childhood Education (ECE)
Trainer Activity
The trainer will ask the participants that “What do you know about ECE?” After taking
responses from participants, the trainer will explain the concept of ECE.
Trainer Note
What is ECE?
Early childhood begins at conclusion of baby hood, the age when dependency practically a
thing of the past and is being replaced by growing independent and ends at about the time
the child enters first grades in school (Developmental psychology) Early childhood Education
relates to early learning of young children (0 to 8 years) and consists of activities or
experiences that are intended to affect developmental changes in children prior to their
entry into a formal class, grade or primary school.
Why is it important?
The young of every species have basic needs that must be met for them to develop and
mature. Children are no exception. For children, these essential needs include warm, caring,
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and responsive adults; a sense of importance and significance; a way to relate to the world
around them; opportunities to move and play; and people to help structure and support
their learning. In the past, these needs were met at home and in the community, but now
these needs are being met in our classrooms. According to Jim Green man (1988), early
childhood environments should be:


Rich in Experience. Children need to explore, experiment, and learn basic knowledge
through direct experience. Indeed, childhood is a time when we learn firsthand
about the physical world the feel of water, the constant pull of gravity, the stink of
rotten fruit, and the abrasive feel of concrete on a bare knee.



Rich in Play. Play provides a way for children to integrate all their new experiences
into their rapidly developing minds, bodies, emotions, and social skills. Brain
research supports this idea, stressing that children learn best through an integrated
approach combining physical, emotional, cognitive, and social growth (Shore, 1997).



Rich in Teaching. The role of the teacher is critical in a child’s life. Children depend
on teachers to be their confidant, colleague, model, instructor, and nurturer of
educational experiences.



Rich with People. Clearly children need lots of exposure to other people in their
early childhood years. One of the greater weaknesses of our society is that our
children have less exposure to the diverse group of people living in the local village—
baker, farmer, gardener, carpenter, piano tuner, bricklayer, painter, etc.



Significant to Children. Young children need to feel important. In past eras children
were responsible to water the garden, do farm chores, and care for younger
children. Children need to feel that what they do is meaningful to someone besides
themselves.



Places Children Can Call Their Own. A basic human need is the need to belong.
Children need to feel they belong, too. They need to be close to people they know,
have familiar and comfortable objects, and be in a setting that has a personal history
for them.

Philosophy and Values in ECE
•
•
•
•

Safe and secure environment
Valuing children
Supporting children’s needs and rights
Recognizing and respecting their individuality

Participant Activity
The participants will give the answer of the question asked by the trainer. The participants
will also listen to the trainer’s explanation and make notes.
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Activity-2
WASH in Schools
Trainer Activity
The trainer will ask the participants “What do you know about WASH?” After taking
responses from participants, the trainer will explain the concept of WASH.
Trainer’s Note

Water, Sanitation & Hygiene (WASH)
 ب،زدنیگیکوتعق،تحص،افصیئاوراظفحنتحصےکےیلاامعتسلایکاجباےہ۔یئکاداروںاکانہکےہہکواشرپوتہج،ظفلواشنیتزیچوںبپاین
یفنص،اطلملعےکےنھکیس
ایھچافصیئاوراظفحنتحصیکمیلعتشالمںیہ۔واشرپلمعرک،اسمواتاورنیباالوقایمیریقےکدرگیامہاسملئوکیھبرتہبانب کاباجاتکسےہ۔واشیراسیئںیموفحمظبپاین
ےکامیبرویںاوماتاور ب
رغیںیمیمکیکاجیتکسےہسجےسامسیجاورااصتقدییریقیکراتفروکزیتایکاجاتکسےہ۔افصیئیکوہسایلتیکیمکیکوہجےسداینرھبںیمرقتابی
استالھکےچبلسلسمدساورااہسلےکبباعرماجےتںیہ۔اسےکالعوہواشیکوہسایلتیکیمک ب
اطلوملعںیکریغاحرضیںیمااضہفاوروخانیتیکاکمیکدیپاوار
،فردےکبپاسواشیکاینبدیوہسایلترسیمںیہنںیہ۔بااکیفبپاین۱ںیمےس۳ےکرسوےےکاطمقبداینرھبںیمہر۲۰۱۵ںیمیمکدیپارکیتںیہ۔ورڈلھتلیہآرگایرنشیےک
ٹ
دصیفامیبر کباںریغوفحمظبپاینیکفرایمہاور۸۸ینیسنشیٹاوراظفحنتحصےسوہےنوایلامیبر کباںیریق پت ک رذیوکلمںےکےیل بیراوبھجںیہہیاسبباتاکوبثتےہہکدسیک
بااکیفینیسنشیٹاوراظفحنتحصیکوہجےسےہ۔
Water
 Definition and importance of safe drinking water
 Transportation, handling and safe storage
 Household water purification/treatment methods
 Water borne diseases
Sanitation
 Brief on contamination of water resources due to open defecation
 Health impacts of open defecation and importance of latrines
 Dignity & pride associated having latrines at school and home
 Use, cleaning and maintenance of latrines
Hygiene
 Importance of hygiene/cleanliness
 Hygiene types i.e. personnel, food and environment
 Hand washing with soap at critical timings
Participant Activity
The participants will give the answer of the question asked by the trainer. The participants
will also listen to the explanation and make notes.
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Activity-3
Gender
Trainer Activity
The trainer will ask the following questions through brainstorming:




What does it mean to be a male or female in our society?
Are the behavioural preferences of males and females based on biology or culture?
Do our society’s attitudes and expectations hurt or help our sexual relations?

Then the trainer will explain about gender.
Trainer’s Note
Gender is determined by the differences between women’s and men’s needs and concerns
even within the same household and how these relate and are expressed.
 Gender is the state of equal resources and opportunities regardless of gender.
 The Gender approach means that women and men enjoy the same status within a
society. It does not mean that men and women are the same, but rather that their
similarities and differences are recognized and equally valued.
 Gender equality means that women and men experience equal conditions for
realizing their full human rights, and have the opportunity to contribute to and
benefit from national, political, economic, social and cultural development.


Gender equity does not mean that women and men become the same, but that their
opportunities and life chances are equal.

Participant Activity
The participants will give the answer of the question asked by the trainer. The participants
will also listen to the explanation.
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DAY: FIVE

Session 1: Discipline & Behaviour, Cleanliness and Classroom Rules

Session Time: 9:00 - 9:45

Session-1: Discipline & Behaviour, Cleanliness and Classroom Rules
Activity-1: Objectives of Day 5
Activity-2: Discipline and Behaviour
Activity-3: Setting Classroom Rules
Activity-4: A Clean Class is a Healthy Class

05 minutes
15 minutes
20 minutes
05 minutes

Materials Required:



Blackboard
Chalk



Handout: 5-A

Activity-1
Objectives of Day 5
Trainer Activity
The trainer will ask from one of the participants to read out the objectives of Day 5 and
trainer will give his/ her input regarding every objective.
By the end of the day the participants will be able to:
1. Differentiate between the terms discipline and behaviour
2. Set out classroom management rules
3. Describe the importance of extracurricular activities for student and explain how to
manage extracurricular activities in school
4. Apply approaches of safety, security and first aid in schools
5. Understand the value of involving parents and community in school
6. Understand mentoring steps
Participant Activity
By listening to the objectives the participants will know what they are expected to learn
from the day.
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Wrap up
The trainer will ask the participants that now they should know the purpose of sharing
objectives.

Activity-2
Discipline and Behaviour
Trainer Activity
The trainer will ask the participants to suggest what they mean by the terms discipline
assertive discipline and behaviour?
The trainer will ask the participants to work in their groups and complete the worksheet
about assertive discipline given in handout: 5-A.
Trainer’s Note
Discipline doesn’t mean that a person takes off his belt and beating others. That is madness.
 Discipline is loving firmness.
 It is a direction.
 It is prevention before a problem arises.
 It is a great performance.
 It is a track to run on.
 It is harnessing and channelling energy for great performance.
 It is not something you do to others, but something you do for those who care
about.
Sometimes you have to be unkind to the kind. Not all medicines are sweet, nor all surgeries
painless, but we have to take them.
[Shiv Khera, 2014, You can win: A step by step tool for top achievers]

“If discipline were practiced in every home, childish wrongdoing would be reduced by
ninety-five percent.” – J.Edgar Hoover.
A teacher cannot begin to teach without an acceptable level of classroom discipline.
Discipline is a major component of successful education:
1. It creates a positive environment in the classroom where everyone can enjoy
learning.
2. It maximizes opportunities for achieving the aims and objectives of lessons.
3. It helps students learn about rules and norms in society.
Assertive discipline is a systematic approach designed to assist teachers in managing an
organized classroom.
Page | 99
Continuous Professional Development Program (CPDP)

Punjab Education Foundation

Teacher Development Program
Strategies for Assertive Discipline
1. Dismiss the thought that there is any acceptable reason for misbehavior.
2. Decide which rules you wish to implement in your classroom. Devise four or five
rules that are specific and easily understood by your students.
3. Determine negative consequences for noncompliance.
4. Determine positive consequences for appropriate behavior.
5. Have the students write the rules and take them home to be signed by the
parents/guardians and returned.
6. If kids don't presently possess desired classroom behaviors, teach them!
[www.behavioradvisor.com]

Worksheet Answers:
Assertive

1, 4, 5, 6, 8, 9

Non-assertive

2, 3, 7

“Behaviour is every action by a person that can be seen or heard.” -Alberto & Troutman,
2003
When teachers clearly define behavior, they are specifically describing actions (e.g. Sarah
talks during class instruction). Recognizing behaviour is not about referring to a student’s
personal motivation, internal processes or feelings (e.g. Sarah talks during class instruction
to get attention).
The trainer should ensure that the following terms emerge during the explanation:
• Positive behaviour involves cooperation and supports the teaching and learning
process.
• Misbehaviour in the classroom interrupts teaching and therefore affects learning.
Handout: 5-A

Worksheet-Assertive Discipline
Decide which of the following are Assertive Discipline and which are Non-assertive
Discipline:
1. “Farah, I like the way you raised your hand before speaking.”
2. “Shanzay, please start putting your project away. It’s been five minutes since I asked
you to clean up.”
3. Typically active students are working quietly on their projects while the teacher sits
at his desk and talks with the classroom aide.
4. “Hamid, stop hitting. You will keep your hands to yourself or you will go to the timeout room.”
5. “Huria, you wrote a very good essay. Let’s go down to the office to show principal.”
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6. “I want you to stop talking and finish those math problems.”
7. Students are off task while the teacher quietly sits at her disk and corrects
assignments.
8. “Wow, you only made that one small mistake. Great work Zainab.”
9. Abdul Hadi is working deligently on his seat. He feels a hand on his shoulder/head
and looks up to see the teacher give him smile.
Participant Activity
The participants will listen to the explanation given by the trainer and make notes. Then
participants will complete the worksheet in their groups.

Activity-3
Setting Classroom Rules
Trainer Activity
The trainer will share the rules for making classroom rules. Then trainer will ask the
participants to work in their groups and make five rules for their classroom on a flip chart.
Trainer’s Note
Rules for making Classroom Rules:
1. Decide which rules are most important.
2. Keep the wording simple. Don’t use difficult language in the rules.
3. Keep the wording positive.
4. Make rules specific and precise.
5. Make rules which describe behaviors that are observable.
6. Tell students about consequences for breaking the rules.
7. Make a rules poster and hang it in the classroom.
8. Have the students make a commitment to the rules.
9. Involve the students in making rules.
Participant Activity
The participants will listen to the trainer’s explanation and make notes. Then participants
will work in their groups and make five rules for their classroom.
Wrap up
The trainer should ensure all the participants are familiar with the terms discipline and
behavior, and why it is important to make rules. As in the first day of training, we made
rules for the training.
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Activity-4
A Clean Class is a Healthy Class
Trainer Activity
The trainer will ask the participants that how do you keep your class clean. The trainer will
give the tips for keeping the classroom cleaner and healthier.
Trainer’s Note
Tips for keeping Classroom Cleaner and Healthier
1. Use exhaust fans: Remove pollutants before they can disperse into the indoor air by
ensuring that exhaust fans in classrooms are operating correctly and are not blocked
by books, posters or other classroom materials.
2. Ensure adequate ventilation: Use windows to help circulate air; if the weather is
nice and the windows have screens, open them. This simple step can make a big
difference. Good classroom ventilation is important. Make sure the ventilation
system in the classroom is operating.
3. Don’t give mould that chance to grow: Humidity and standing water encourage
mould to grow. Schools should work hard to keep surfaces dry. Leaks should be
repaired immediately.
4. Cut the clutter: Don’t let your classroom get messy -- it’s very hard to clean a
disorderly room properly.
[Green Steps Guide Book in the Green Steps Tool Kit]

5. Shade for the students: If you are teaching in the corridor or outside, ensure there is
shade for the students.
Participant Activity
The participants will give their responses about the above question. They will also listen to
the trainer and make notes.

Important!
Don’t use your students as sweeper.
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DAY: FIVE

Session 2: Extracurricular Activities

Session Time: 9:45 - 11:00
Session-2: Extracurricular Activities
Activity-1: Importance of Extracurricular Activities
Activity-2: Managing Competitions/ Quizzes/ Creative Writing

25 minutes
50 minutes

Materials Required:




Blackboard
Chalk
Markers




Charts
Tape

Activity-1
Importance of Extracurricular Activities
Trainer Activity
The trainer will write the title ‘extracurricular activities’ on the board. This time the
trainer will ask the participants to discuss in their groups examples of extracurricular
activities. The trainer will ask participants to come to the board and write one example
on the board.
Note: The trainer should ensure that there is no repetition of the examples.
The trainer will ask the participants “What do you mean by co-curricular and extracurricular activities?” why these activities are organized in educational institutes? What
might happen if these activities are conducted especially in schools? What types of
extra/co-curricular activities organized in your schools?
The trainer will wrap up the discussion with the introduction of the co- curricular and
extra-curricular activities.
Trainer’s Note
Extracurricular activities are those activities that fall outside the field of the normal
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curriculum whereas co-curricular activities are those activities, which are directly linked to
the syllabus and academics of the learners.
List of Extracurricular Activities by Category
2- Involvement in Art and Craft Activities:
1- Starting a Club at your School:
 Sewing
 English club
 Finger/hand painting
 History club
 Collage
 Science club
 Painting rocks
 Literature club
 Origami
 Drama club
 Paper weaving
 Math club
 Flower making
 Poetry club
 Knitting
 Writing club
 Sun-shadow
 Boy scouting
 Leaf rubbing
 Girl scouting
 Peer Tutoring Club
 Debate club
3- Involvement in Sports Activities:
 Basket ball
 Cycling
 Football
 Badminton
 Hockey
 Table tennis
 Skipping
 Cricket

4- Involvement in local community service
projects:
 Animal rescue and farming
 Hospital volunteer
 Work with a local charity

Participant Activity
The participants will listen to the questions asked by trainer attentively and respond
actively. The participants can give the following possible responses:
Cricket, singing, stitching, drawing, etc.
The participants will share and discuss in groups examples of extracurricular activities.
Wrap Up
The trainer will wrap us the discussion by saying that from strengthening the mind to
promoting better time management skills, extracurricular activities can help students
succeed in much more than just their academic endeavors. The teachers should add the
extracurricular activities as these improve academic performance, explore interests and
create broader perspectives, social opportunities and essential life skills.
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Activity-2
Managing Competitions/ Quizzes/ Creative Writing
Trainer Activity
The trainer will divide the class in three groups and ask them how we can manage different
competitions like debate, quiz and creative writing. Assign one competition to each group.
The groups will prepare their presentations under the following questions:
 What will be the topic?
 Which classes will participate?
 How many students (boys/girls) will participate?
 How many teachers will be involved in conduction of competition?
 What will be the rules?
 How much time will be required?
 When will the competition be announced?
 Will the students need any help/resources?
 When will/how will it be judged?
 Who will be the judge?
 Will there be prize/certificate?
 Will parents be invited?
Participant Activity
The participants will work in their groups and prepare presentation on the assigned topic
related to the above mentioned questions.
Wrap up
The trainer will wrap up the discussion on presentations and tell them that competitions
play a role in motivating students to perform and excel and offer a lot more reward than
just the winning prize. Competitions offer a chance for participants to gain substantial
experience, showcase skills, analyze and evaluate outcomes and uncover personal ability.
Competitions also encourage students to adopt innovative techniques and develop their
ideas and skills.
[studentcompetitions.com]
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DAY: FIVE

Session 3: Safety, Security and First Aid

Session Time: 11:15 - 1:00

Session-3: Safety, Security and First Aid
Activity-1: Introduction to Safety and Security in Schools
Activity-2: Methods of Implementing Security in Schools
Activity-3: Safety in Schools
Activity-4: First Aid
Activity-5: Case Studies of PEF Learners
Activity-6: Health Issues
Activity-7: Preventive Medicine/Measures

10 minutes
10 minutes
25 minutes
20 minutes
10 minutes
15 minutes
15 minutes

Materials Required:




Blackboard
Chalk
Markers





Flip Charts
Tape
Handout: 5-B

Activity-1
Introduction to Safety & Security in Schools
Trainer Activity
The trainer will introduce the topic by reading the following paragraph:
Safety and security are essential for a good learning environment. Serious dangers can
threaten a school. These can be ‘man-made’ or natural. Any breach of safety or security is
very disturbing for students and staff.
Ask the participants to work in their groups to list at least five events, incidents/ accidents
which may pose a threat to safety and security in their schools.
Participant Activity
The participants will listen carefully to the description and ask questions in case of
ambiguity. The participants will work in their groups to list at least five events, incidents/
accidents which may pose a threat to safety and security in their schools.
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One participant from each group will share their list with the whole group.
Wrap up
As a teacher they must be aware of safety & security and can have safety measures
accordingly. Safety and security must become a way of thinking in schools. A greater sense
of this can be achieved when stakeholders make it a priority item on their development
agenda.
[Safety and Security in School, http://moe.gov.jm]

Activity-2
Methods of Implementing Security in Schools
Trainer Activity
Write and explain the main points related to “Methods of Implementing Security in the
School”.
Ask the participants to listen carefully and give one example for each of the methods
explained to them, as they are written.
Trainer’s Note
Methods of Implementing Security in the School:
1. Survey the whole school environment for safety and security improvements: This can
include everything from boundary walls and security cameras/ search-lights, naked wires,
leaking taps, etc.
2. Form a security team: In emergency situations, every member of the security team
knows what actions they need to take.
3. Communication: Make sure that emergency telephone numbers are on display
throughout the school and that all staff have access to a telephone.
4. Prepare other teachers: Have regular meetings to discuss security situations as they arise
in the news.
5. Prepare the students: Have practice evacuation and lock-down drills.
6. Prepare the parents: Send regular briefings to parents to highlight any security concerns
being highlighted in the media.
[Tips to improving school safety and security: http://discoverysoftware.com]
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Participant Activity
The participants will listen to the explanation carefully and make notes, offering their own
ideas as part of whole group sharing of ideas.
Wrap Up
Reinforce the understanding that security and safety cannot be under-estimated. They
should form a security team in their respective schools.

Activity-3
Safety in Schools
Trainer Activity
Ask the participants to discuss the security measures/ safety policies they have in their
schools in their small groups.
Ask them how, in their own way, they can be more vigilant and careful. Ask the participants
if they are aware of PEF guidelines and Government guidelines in this regard.
The trainer should facilitate wider discussion about these important issues to ensure that
they are explored to the fullest.
Participant Activity
The participants will work in their groups and discuss the security measures/ safety policies
they have in their schools.
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Trainer’s Note

Wrap up
It is important that all participants have the chance to reflect on the security and safety
practices in their schools. Their increased awareness is the most important factor in
preventing problems.
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Activity-4
First Aid
Trainer Activity
The trainer will ask the participants what first aid is and which items should be the part of
?first aid kit
The trainer will ask the participants to read handout: 5-B in their groups. Provide
explanation where required.
Handout: 5-B

First Aid
زومخں اک رطہقیء العج )(4C
 .1اقوب بپابا )(Control
وخنےنہبوایلہگجرپرویئ کاباصفڑپکےےکدببائوےساقوببپاںیئ۔
 .2افصیئ )(Clean
ٹ
زمخوک بخرامیثشک(ایٹنیس کینپیکولسنش)ےساصفرکںی۔
 .3دنبرکبا )(Close
اصفزمخوکانکرےالمرکدنبرکےنیکوکششرکںی
پ
ڈاھنا )(Cover
.4
زمخرپاصفیٹپببادنھدںی۔ز کبادہاچھکئوہنرکںی

وخنانہب )(Bleeding
 .1رمضی وک یلست دںی اور آرام دہ احل ںیم رںیھک۔
 .2ےمج وہےئ وخن وک م اٹہ ںیئ۔
 .3زمخ رپ بیراہ راس اہھت ےس دبب ٴاو ڈاںیل اور ارگ رسیم وہ وت اصفڑپکا کاب رویئ اامعتسل رکںی۔
 .4دبب ٴاو دےتی وہےئ مسج ےک اس ہصح وک اواچن رںیھک۔
ب
انمس یسک وہیئ یٹپ رک دںی۔
 .5دبب ٴاو ےک اسھت
 .6یٹپ وایل ہگج ےس ایلگ ضبن پ ک
چ رکںی باہک ہتپ ےلچ ہک یٹپ ز کبادہ یسک ) (TIGHTوت ںیہن ےہ۔
ب
رت یٹپ رک دںی۔
انمس دبب ٴاو ےس م ک ذ
 .7یٹپ وخن ےس گیھب اجےئ وت اُیس ےک اورپ

باکےسوخنآبا
 .1نکمم وہ وت رمضی وک بپا ٴوں ےک بب اھٹب دںی۔
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 .2رس وک آےگ یک ب
اجی اکھج دںی۔

ٹ
 .3اوگنےھٹ اور اہشدت یک ایلگن یک دمد ےسآوھکنں ےک فر ک ب
ی یرنی باک ےک ااہتن یئ اورپی ھڈذی واےل ےصح وک وبضمط رگتف ےس لمکم وطر
رپ د ابب رک رںیھک۔
 .4بپاچن ٹنم دعب رگتف اٹہ رک وخن اک رانس پ ک
چ رکںی اور وخن آےن یک وصرت ںیم دوببارہ رگتف اگل ںیئ۔
 .5رس وک ےھچیپ یک ب
اجی ہرزگ م اکھج ںیئ اور ہن یہ باک ںیم رو یئوھٹںیسن۔
نچ
 .6رمضی وک زور ےس باک وپ ھنے کاب اصف رکےن ےس عنم رکںی۔

فررچکی )(FRACTURE


ڈہی ےک وٹےنٹ وک” فررچکی “ےتہک ںیہ۔
ٹ
ہییسک رضب ےس کاب یسک وضع ےک مرےن ےس وہبا ےہ۔



ڈہی لمکم وٹٹ یتکس ےہ کاب اس ںیم دراڑ ڑپ یتکس ےہ۔



وٹیٹ ڈہی یک ونک دلج ےس بباہر آیتکس ےہ کاب ادنروین اعضااءالثمً وسنں اور وخن یک باویلں وک اصقنن دے یتکسےہ۔



یبط ادماد:
 .1وٹےٹ وہ ےئ ےصح وک مک ےس مک رحتک دںی۔
 .2آرام ےس اتمیرہ ےصح وک درس وپزنشی ںیم الںیئ ۔
 .3ارگ دوران وخن اتمیر وہ وت دوببارہ یلہپ احل ںیم ےل اجںیئ۔
ب
انمس یٹپ رکںی۔
 .4زمخ یک وصرت ںیم
 .5یسک تخس زیچ) الثمً الپکٹس ،ہتگ ،ڑکلی یک یٹپچ ( یک دمد ےس فررچکی واےل ےصح وک اہسرا دںی اور استک رکےن ےک ےیل یٹپ ےس ببادنھ
دںی۔ انگلیکااں م ڈاھںیپن باہک وخن یک رگدش اک ادنازہ رےہ۔
 .6نکمم وہ وت فررچکی واےل وضع وک اواچن رںیھک باہک درد اور وسنج مک وہ۔
 .7ببازو فررچکی وہ وت ےلگ ںیم ) (SLINGےس اہسرا دںی۔
ٹ
ٹ
ٹ
 .8بان فررچکی وہ اور استک رکےن ےک ےیلٴ ھچک رسیم ہن وہ وت فررچکی وایل بان وک ڈیپ کاب ڑپکا رھک رک بارلم بانےک اسھت یٹپ ےس ببادنھ
دںی۔
 .9یٹپ ےس آےگ وایل ہگج یلین ڑپ اج ےئ کاب وسج اجےئ وت یٹپ وفری ڈیلیھ رک دںی۔

انلج )(BURNS
رت ےنلج ےس اچبںیئ۔ آگ وک اھجبےت وہ ےئرمضی وک اس ہگج ےس اکنںیل۔
 .1رمضی وک م ک ذ
ٹ
 .2ولعشں ںیم پ
ل رمضی وک زنیم رپ رول وہےن اک ںیہک اور اورپ لبمک وریغہ ڈاںیل۔
 .3ےلج ےصح رپ ڈنھٹا بپاین ڈاںیل کاب اس ںیم ڈوب دںی کاب اس رپ ڈنھٹے بپاین ںیم اگیھب ڑپکا رںیھک۔
پ
ڈاھی رک ڈیلیھ یس یٹپ رک دںی۔
 .4اصف ڑپکے کاب یٹپ ےس
ٹ ٹ
ات رکمی ےک العوہ اور ھچک م اگلںیئ۔
 .5ےلج زمخ رپ فرس ک ذ
 .6ےنلج ےس زمخ رپ ےنکپچ واےل ڑپکے وریغہ وک م ابارںی۔
 .7ےلج وہ ےئ ےصح ےس اوگنیھٹ ،ڑھگی وریغہ ابار دںی۔
 .8اھچولں وک ہن وھپڑںی۔
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 ایمیکیئ امدہ ےس ےلج ےصح وک بپاین ےس وخب دوھںیئ۔.9

دہشیکیھکماکےنٹیکوصرتںیم
 ارگڑھب کابدہشیکیھکماکٹےلوتاتمیرہہگجرپاخرشمرکںیورہنفیلکتز کبادہوہیگ۔.1
 اکےٹیکہگجوکبپایناوراصنب کابڈوٹیلواےل پباینےسدوھںیئرھپ بیرفیکوکٹررکںی۔.2

ارگ پ
اسیاکٹےل
پ
اسیےکاکےنٹیکوصرتںیماکےٹوایلہگجوکاصنبےسدوھدںی۔
.1
اہبوہنرےنکبپاےئ۔
 اکےٹوایلہگجےسدوےساچراچناورپمسجیکرطفوبضمیطےسڑپکاببادنھدںیرگموخناک ٴ.2
 ینتجدلجیوہےکسرمضیوکاتپسہللقتنمرکںی۔.3
[2011, Guide on First Aid, Elite Police Training Centre, Lahore]

Trainer’s Note
First Aid is the temporary help given to a sick or injured person before professional medical
help can be provided. This timely assistance is most critical to victims, and in most cases, is
lifesaving.
Participant Activity
The participants will share their ideas about first aid and its items with the whole class.
Possible Answers: cotton wool, adhesive tape, bandage, thermometer, scissors, glove, soap,
etc.
Wrap up
Reinforce the need for setting up clear systems and procedures in schools, and regularly
practicing these. If they don’t know about the issue is with the child they must take the child
to the nearest doctor.

Activity-5
Case Studies of PEF Learners
Trainer Activity
The trainer will read out the case studies of PEF leaners from
the trainer’s note. The trainer will also point out that participants
can see further case studies on the PEF website www.pef.edu.pk

Social consciousness for
PEF teachers means
having a sense of
responsibility and
concern for the
problems of the
students and families,
and entire communities
that PEF school serve.
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Ask the participants in their groups to reflect on these case studies and discuss similar
stories of their own, to draw out:
1. The importance of the work of PEF and their contribution to it
2. The difference that their work makes to the lives of children and whole communities
Trainer’s Note
Case Studies
Ms. Kainat Akram daughter of Muhammad Akram Naz achieved 1st position by acquiring
1028/1050 marks in her secondary school exam from the Lahore Board. The Chief Minister
awarded her with one month tour to Sweden, UK and Germany. She comes from a poor
family.
Ms. Faryal Ali, daughter of Liaqat Ali, scored 970/1050 marks in her secondary school exam
from the Sargodha Board. Her father is a labourer and her mother stitches clothes.
Ms. Maheen is studying in her final year of Fatima Memorial Hospital. She comes from a
poor family. She says that her achievements would have not been possible without PEF
support.
Ms. Saba Nasir achieved 1st position in secondary school exam, scoring 986/1050 from the
Multan Board. Her father is a donkey-cart rider, selling fruit and vegetables.
Participant Activity
The participants will listen to the case studies and then work in their small groups to reflect
on how PEF schools are contributing to real change, and to discuss some similar stories they
have of their own.
Wrap up
The trainer will link the success stories to the present training being given to the
participants. The trainer will stress that what they learn from these training sessions will
help them to be even better teachers so that they can produce similar success stories.

Activity-6
Health Issues
Trainer Activity
The trainer will ask the groups to divide the flip chart into two halves and provide a list of
problems they experience related to children’s health issues and list them in the left hand
column. Opposite each problem, ask the participants to develop ideas about how they can
help the children cope with studying whilst enduring health problems.
Children’s Health Issues

“Survival” Strategies
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The trainer has to mingle with the groups and keep a check on the discussions.
Trainer’s Note
The World Health Organization (WHO) defines health as a state of complete physical,
mental, and social well-being, and not merely the absence of disease or infirmity.
Health is vitally important for every human being in the world. A child in bad health cannot
excel at school. The principle characteristics of the right to health are closely linked to other
fundamental human rights, most notably access to potable water and adequate hygiene.
The Right to Health also involves awareness and prevention campaigns aimed at young
people and children.
[World Health Organization, 1948]

1.
2.
3.
4.
5.

Children’s Health Issues
Under-nourishment
Malnutrition = tiredness/
fatigue/ poor attention.
Some infections
Poor eyesight/ poor hearing.
Stress

1.
2.
3.

4.
5.

“Survival” Strategies
Teach in ‘short bursts’.
Provide boiled water for drinking. Allow
off-task periods (of a few minutes).
May necessitate the administration of
medication for a week after your child is
well enough to return to school.
Sit students at the front of the class.
Positive thinking, meditation, talking with
someone

Some suggestions are listed in the table above. Other issues might include: health issues
related to security concerns (i.e. stress), child abuse, harassment, violence, neglect, lack of
exercise, insufficient play, emotional well-being and insufficient sleep.
Participant Activity
The groups will provide a list of problems that they experience in their work. Focusing on
the problems will help participants understand that there are many problems and different
teachers have developed different solutions. It is also important for them to learn that
sometimes there are no solutions and teachers need to be aware of this and simply
understand that children’s learning will be affected.
Wrap up
The trainer will add that each individual has the right to these basic standards of living in a
healthy way. The possible problems will be addressed in the discussions with the whole
class.
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The work will be put up on the walls and the trainer will read out the possibilities while
discussing each one of them quickly. The terms that are being repeated by other groups will
be skipped in order to save time.

Activity-7
Preventive Medicine/Measures
Trainer Activity
The trainer will describe preventive medicine/measures.
Trainer’s Note
Preventive medicine includes measures which are taken for illness/disease prevention
rather than illness/disease treatment. There are following methods for prevention of
disease:
 Take balanced diet
 Eat fresh food
 Safe drinking water
 Wash hands with soap after using toilet and before eating a meal.
 Take a bath on daily basis.
 Always cover your nose when sneezing.
 Keep hands and nails clean.
 Brush teeth twice a day (after waking up and before going to bed).
 Wash eyes daily with tap water.
 Keep your nose clean regularly.
Participant Activity
The participants will listen to the description from the trainer.

Wrap Up
Ask participants that always consult to doctor. Don’t use tips/totkay that everybody
suggests. مینمیکحرطخہاجن
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Day 2/Session 3

DAY: FIVE

Session 4: Parents Meetings/ Students Consultations

Session Time: 2:00 - 3:00

Session-4: Parents Meetings/ Students Consultations
Activity-1: Energizer: Raining
Activity-2: Parents Meetings
Activity-3: Involving Parents
Activity-4: Students Consultations

10 minutes
20 minutes
15 minutes
15 minutes

Materials Required:



Blackboard
Chalk

Activity-1
Energizer: Raining
Trainer Activity
The trainer will give the following instructions:


Rub palms together (rising wind)



Snap fingers (first drops of rain)



Pat hands on thighs (harder rain)



Pat hands on thighs & stomp feet on floor simultaneously (adding thunder to rain)



Just pat hands on thighs (thunder moves on)



Snap fingers (rain is stopping)



Rub palms together (winds moving on)



Put hands at your sides (storm moves on)

Participant Activity
The participants will follow the instructions of the trainer.
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Activity-2
Parents Meetings
Trainer Activity
Address the participants about the importance of Parent Teacher Meetings. Facilitate a
discussion in the whole group with the following questions:




Are parent-meetings important?
For how many times these and when meetings should be called?
How can parent-teacher meetings be helpful for us as teachers?

Important!
It’s also a way of keeping parents informed and help
teacher with her own accountability of how to support
each child.
Note main ideas from the group on the board. Ask the participants to suggest some tips for
effective Parent-Teacher Meetings. The trainer will discuss some effective pointers for
Parent-Teacher Meetings.
Trainer’s Note
Parent-teacher meetings are important for parents from all walks of life. Even if they are
poor and illiterate, they can still be a help to the teachers. Parents should be involved in
school activities regularly, and meetings with teachers cannot be ignored. During these
meetings, teachers can discuss various issues relating to students’ performance and
progress. Likewise, parents can also convey their messages and concerns.







Start conversation: You need to relax the parents, especially in the PEF scenario
where parents are illiterate and look forward to emotional support from the
teachers.
Invite parents to share their thoughts: Parents know their children best so as
experts on their children, parents can share valuable insights.
Review a child’s strengths and weaknesses as a teacher: As a teacher you need to
know about each child. His strengths and weaknesses.
Highlight the positives: Recognize a child's strengths before discussing the struggles.
Don’t immediately start talking about the child’s weaknesses.
Address just one or two concerns: Listing too many problems can make parents feel
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defeated. Tell them that you would like to help the student with several things, but
for now, you would like to concentrate on just one or two.
[https://www.scribd.com]

Participant Activity
The participants will focus on the importance of parent teacher meetings. The
participants will explore how parent teachers meetings can be helpful for us as teachers.
Wrap Up
Reinforce the importance of teacher’s role in the character building of a child and how
teachers can get benefitted with their involvement in schools.

Activity-3
Involving Parents
Trainer Activity
Facilitate a brief discussion in the whole group to stimulate thinking and highlight current
activities that teachers use to involve parents, or to identify the extent to which parents are
involved all in relation to understanding why parents should be involved.
The trainer will explain the strategies for involving parents in school from the trainer’s note.
Trainer’s Note
How to involve parents in School?
1.
2.
3.
4.

Plan events and workshops that bring parents into the school.
Assign homework that requires parent’s participation.
Invite parents into the classroom to watch group presentations.
Invite parents to present talks and/or demonstrations about their specialized
knowledge or skills.
5. Maintain regular communication by sending weekly folders of students work,
monthly calendars of special events etc.
6. Create a parent resource centre. Provide materials on issues of concern to parents,
such as child development, health and safety, special education and important
information shared by PEF officials or your respective program
7. Invite parents to share hopes for and concerns about children and then work
together to set student goals.

Page | 118
Continuous Professional Development Program (CPDP)

Punjab Education Foundation

Teacher Development Program
Participants Activity
The participants will identify what they currently do to involve parents and will begin to
understand why parental involvement is important. The participants will also listen to the
trainer and make notes.
Wrap Up
Explain that research shows that children are more likely to succeed academically and are
less likely to engage in poor behaviour if their families are involved in their education. Many
parents say, however, that they feel unwelcome or uncomfortable in their children's
schools. Teachers often feel under attack by parents who are highly involved which they
shouldn’t.

Activity-4
Students Consultations
Trainer Activity
Ask individuals to find a partner (it can be the person sitting with you or it can be formed by
walking up to a colleague or a friend). The teachers will now think of some disadvantages of
peer support work.

Important!

As you are working with consultation and collaboration,
encourage also to your students for consultation and
collaboration.

Draw conclusions by telling the teachers that we individually had to think about the
advantages of peer support. For some, it might have been difficult in replying. Then the
individuals were paired up and they were supposed to work on disadvantages of peer
support. Ask them how it felt in both the tasks (pair work and small group work) and
why?
Trainer’s Note
Explain the concept of peer support by telling that it helps to get a chance to consult each
other. The best way peers can support each other is through giving them tasks which
can be done by making pairs and small groups. Having students work in pairs or groups is
a classical learning activity in the classroom. Students have the chance to work with, and
learn from, their peers, and struggling students can learn from more capable peers. As with
other activities in the classroom, working in pairs has advantages and disadvantages.
Ask each group to think about involving students in peer support work in class. Ask each
teacher to think of some advantages related to peer support work.
The trainer will ask the participants get into their groups. Ensure the following key
points emerge from the groups.
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The advantages of pair work and small group work:
 Gives learners more speaking time
 Changes the pace of the lesson
 Makes the children active
 Allows them to mix with everyone in the group
 Gives them a sense of achievement when reaching a team goal
 Teaches them how to lead and be led by someone other than the teacher
The disadvantages of pair work and small group work





Classroom management becomes more complicated
Some teachers cannot handle activities
Teachers are not flexible in adapting to new teaching methods, hence they consider
it a wastage of time
Some of the students dominate the work
[https://brainly.in]

Participant Activity
The participants will form the pair according to the given instructions and will discuss some
disadvantages of peer support work.
In the whole group, will express how it felt to be learning in a group and learning in
isolation.
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DAY: FIVE

Session 5: Wrap up and Evaluation of Training

Session Time: 3:00 - 4:00

Session-5: Wrap up and Evaluation of Training
Activity-1: Wrap up
Activity-2: Mentoring: Next Steps
Activity-3: Evaluation

30 minutes
20 minutes
10 minutes

Materials Required:



Blackboard
Chalk



Training Feedback Forms

Activity-1
Wrap Up
Trainer Activity
The trainer will divide the whole class into 5 groups. He/she will assign day 1, day 2, day 3,
day 4 and day 5 to group 1, group 2, group 3, group 4 and groups 5 respectively. The
participants will prepare short presentations.
Participant Activity
The participants will work in their groups and prepare short presentations on the assigned
day topics.

Activity-2
Mentoring: Next Steps
Trainer Activity
The trainer will reinforce the following main points:
 Follow up visit of 5 days/school shall be made by MT in each QAT failure school.
These sessions will include identification of areas which have contributed to poor
QAT result of the school. Subject specific guidance, inclusion of formative
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assessment in lesson plans, paper marking and attempting techniques along with
other need based requirements of the school shall be catered. Since these
mentoring sessions will be conducted at the door step of the school thus no
travelling and sustenance for participants shall be admissible.
In order to gauge the impact of training and mentoring sessions Teacher Evaluation
shall be done through a paper pen test of trained teachers. The test shall be
conducted by M&E department through MEOs. Item development and paper
printing and packing shall be done by CPDP. Support from Admin and IT department
shall be required. Moreover, CPDP staff shall be responsible for marking, data
punching and result compilation of teachers test.
Successful teachers shall be awarded with e-certificate. Unsuccessful teachers will
need to shadow the certified teachers in their schools to improve their teaching
practices.
These teachers will constitute a group where good teaching practices will be shared.
Subject based support and problem solving will be done. Admin in-charge shall be
CPDP.

Participant Activity
The participants will listen to the trainer’s explanation and ask questions.

Activity-3
Evaluation
Trainer Activity
The trainer will ask the participants to fill evaluation form (attached at the end of
participant’s handbook) of TDP training.

Training Feedback Form
Name of Participant: _________________________
Date: ________________
School Name: ________________________________ Trainer Name: _________________
Venue Name: ________________________________________
Training #: __________
Dear participants, please give us feedback about the training sessions.
Instructions: Please tick your level of agreement with the statements listed below
Very
Excellent
Good
Fair
Poor
Good
How do you rate the training overall?
5
4
3
2
1
Did the training content meet your expectations?
5
4
3
2
1
Time allocated for the training was sufficient.
5
4
3
2
1
Venue was comfortable
5
4
3
2
1
How knowledgeable was the trainer on the
5
4
3
2
1
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training topics?
Did the trainer explain the concepts clearly and in
5
4
3
2
an understandable way?
How did the trainer handle questions that were
5
4
3
2
asked?
Please tick the topics in which you enjoyed most and circle the topics that were most
challenging for you.
1.
3.
5.

Becoming an effective teacher
Types of Learners
Managing group work, pair work and
whole class discussion
7. Teaching-learning cycle
9. Lesson planning
11. Helping learners to improve reading skills

2.
4.
6.

1
1

Role & Qualities of a teacher
Teaching styles/ Teaching methods
Motivating learners

8. Teacher professional learning
10. Teaching tips
12. Curriculum , syllabus and medium term
planning
13. Preparing students for QAT
14. Marking and Checking of students’ work
15. Making a test/ question paper
16. How often students should be tested?
17. Inclusive education
18. Bloom’s levels of understanding
19. Effective questioning techniques
20. Micro-teaching
21. ECE
22. WASH
23. Gender
24. Discipline, Behaviour, Classroom rules
25. Managing competitions/quizzes/creative 26. Safety, Security , First Aid
writing
27. Social consciousness , health issues , 28. Parents meetings
preventive medicine
29. Students consultations
30. Mentoring/Follow up
Suggestions for improvement
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
Participant Activity
The participants will fill the evaluation form individually.
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