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EXPRESSION OF INTERESTFOR HIRING OF RECRUITMENT EIRM

~ EOL NOLPEF/PROC/HR/2024-25

Punjab Education Foundation (PEF) is an autonomaus o Iganization, established under the auspices of the Government af the Punjab,
{un‘_lmilled to the promation of Quality Education through Public Privale Partne ship. PEF intends to hize services of an experienced
testing firm for Designlng and Publishing of Advertisement, ,qpp!:_,;ﬂ fioe ng.:gim-,l,gl Shartlisting of Candidates, Paper Develapment, .

Flin'.:ng_ Conduction, J-'Iarlnln-g and Result Preparatian of Hecrullment Test, ;.'“.nm pﬂ-; Insites bids fram racmiltment Bims fas the
hiring on the following positlons:- v - M

JE—

Sr.No. | Nomencluture nf Post
I eputy Dineetor (Progranw)
Pepuny Duector (11)
k| Assistunl Dircelor (Programs)
L Assitant Director (1T
_______ Menitonng & Evaluation Olicers
6| DMicas =
? ANTicer (Canctuker)

| 9 | Oficer (Vlecirical)
10| Officer (Mechunienl)

_ A Hortieul s B
L 12 | Lill Opemaior

(ECIGIBILITY GRITERIA
£ligible Bidder is 2 Bldder wha:
Hs registered with Tax Authorities (NTH, STAMN PNTN) as per relevant laws in Pakistan, (Whichever is dpplicable). :
2. Provides audited financial statements/ copies of work orders! contracts/ MOUs signed last five years depicting sound financial
strength: [minimum Re50 million turnover in a financial year;
3. Has relevant experience of at least five (05) years of tonducting recruitment tests supported by documentary proof Le. coples of
work orders/ contracts/ MOUs, ete, of the same. Moreover, the bidder must have conducted at least five recruitment tests for at least
1.000 candidatas at a time supported by documentary proof like coples of work arders/ contracts! MOUs, elc.
4. Has the capabifity Lo conduct the lest smultaneously in 10 divisions of Funjab on same day,
5. Does not 2pply in the capacity of joint venture:
6. Has nat been blacklisted by any of Provincial of Fedaral Government Department, Agency, Organdzation or Autonamaous Body o
Privale Sector Organization anywhsere in Pakistan in last 02 yEars,
:- Has submitied earnest maney amounting to As, 200,000/ in farm of a Pay Order/COR/Demand Dratt In faver of Punjab Educaticn
oundaton.
Mote: Verifiable documentary proal for all above requirements is mandatory, noncompliance shall lead to disqualification. Technical
evaluation of the firms shall be based on information provided in Technical Proposals and verification by PEF. Financlals proposals of
oniy technically qualified biddars shall be apened. ;

TERMS AND.CONDITIONS:

1.The bid shall be a single stage two envelopes, containing separately the financlal and the technical proposals. The envelopes shall
;b€ marked as “Financial Proposal® and Technical Propasal’
2. Trie proposats must reach the office ef the under Signed on ar belore Novermber 25, 2024 11103:00 pm and must be accompanied
Oy earmest money in form ef COR, Pay Qvder, Demand Dralt, or Banker's Chagque from a Scheduled Bank of Paklstan.

3.Technical Proposals containing documentary evidences of eligibility criteria will be opened on the same day al 03:30 pm. in
prevence of Bedders or their authorized representatives who wish to witness the lender opening.

4, Alter the Technical evaluation, Financial Propasals of only technically qualified bidders shall be opened on a date and time to be
announced subsequently. Financial proposal must include the schedule according to the format given belows-

Fee Schedule Format

Activitics ' Fee Charged from A Candidate Including
e Applicable Taxes (In Phr)- = {1,

Designing and Publishing of Advertisement,
Application Receiving, Shortlisting of”
Candidates, Paper Development, Printing,
Conduction, Marking and Resull Prepuration of | - T e i |
Recnuitment T'est, R T2 AL A W) n
Fee Clurged lrom A Candidate including Applicable Taxes in Words: o b 35
1.The fee schedule must be attached with financial proposal Bid will be rejected If the bldder discloses price in the Tuﬁ'nhi Pmpum !

2o payment shall be peid to the contractor in advance, not'even durlng or after the recrultment test, result and completion ﬂfhil i

whole process by PEF. | B Y : A B 7 1L
3.The entire fee shall be charged from the candidates/applicants/participants applylng for the Jobs. PEF will not maks any.payment |
¥ . 1 1 ! a . | 4 - Ak

S

L —

LR A v I

4 No amount will be charged from the candidates other than fae quoted In the lee ghedie 0 -0 TR Yo
5. Quoted fee must include all applicable Taxes, such as Income Tax, G5T, PST, ete. If not specifically mentioned In the propasal, it will - i
be presumed that the prices are Inclusive of all applicable taxes, | i ‘i ; 2

P et |
F 1Ap

- 6.The Firm with lowest quoted fee per student shall be declared successful and shall be called to slgnthe contracl’ :_ '- W &l S
7.The detafed TORs can be obtalned from the office address mentioned below or dﬂf"‘lﬂjﬂld from FU_HIIIJI Education Foundation.. |

| website (www.peledu pk). i : by TV
Bincomplete proposals shall be refected. Late bid will ot be accepted. e TR

reserves he tight 1o reject all the proposals, submiited In response to this E'ﬂ"hﬂ'iklﬁﬁnrllnmmuﬁm' i

&k PUNJAB EDUCATION FOUNDATION (&),

Cpts Direcinr (1IILAT)
52 = L, Gulberp < 11 Near Kalmy Chowk, Lohuce, Pl # 0429923279194
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TERMS OF REFERENCE

INTRODUCTION

Punjab Education Foundation intends to hire the services of a testing/ assessment firm/ agency/ body to
design and conduct the screening test of applicants to be hired against approximately 185 different positions

(List attached)

(A) PUBLISHING OF ADVERTISEMENT:

() Draft advertisement shall be prepared by PEF and shall be forwarded to firm for designing &
incorporating the procedure of “How to apply” in the draft advertisement

(i) Upon receiving draft advertisement from firm, final draft advertisement approval will be taken from
Competent Authority-PEF . After approval, advertisement shall be forwarded to firm for publishing

(i) Firm shall abide all expenses related to advertisement i.e. designing, printing fee in national dailies
etc

(iv) Advertisement will be published in at least two national leading newspapers (One English & One
Urdu).

(v) Advertisement will be published only in following mentioned newspapers.
a. For English (Dawn or The News International or The Nation)
b. For Urdu (Daily Jang or Daily Express or Daily Nawa-i-Wagat.

(vi) Advertisement will be published in national leading newspapers of Lahore on same day.
(B) RECEIVING OF APPLICATIONS & SHORTLISTING:
(i)  Firm shall receive applications directly from candidates along with credentials i.e. Matric to the
latest degree along with mark sheets, domicile, CNIC, and experience certificates in accordance
with criteria given by PEF in advertisement.

(i) Firm shall receive the original challans of test fee along with the applications from the candidates.

(iii) Firm shall be solely responsible to conduct short-listing of applications as per advertised eligibility
criteria.

(iv) Before conduction of test, firm shall share the designation wise detail of shortlisted applicants with
PEF. For field related positions firm shall provide the district wise detail of shortlisted applicants.
PEF reserves the right to check the shortlisted and not shortlisted applications on random basis.

(v) Firm shall be responsible for setting up of a Grievance Cell to handle / dispose-off complaints of
the candidates (if any). Only the grievances received within six months from the date of publication

of advertisement will be considered.

(vi) Firm shall issue roll number slips of all posts to all shortlisted candidates at least one week prior
to the test date.
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(C) TEST CONDUCTION:

(i) Firm shall conduct the paper based recruitment tests as per guidance of PEF.

(i) Firm shall develop question papers according to paper division provided by PEF.

(lily  Firm will confirm PEF that all concerned candidates have been informed well in time before the
conduct of test through sharing call log/ SMS log/ copy of dispatched letters with PEF at least one
week before the conduct of test,

(iv) Firm shall be responsible to share the venues/ clusters of candidate details with PEF one week
hefore test conduction with PEF

(v) Testing firm will conduct test of the candidates at the respective divisional testing centers as
indicated by the candidates.

(vi) Firm shall arrange test centers in all divisions of Punjab and invigilation staff for the conduction of
test will be deployed accordingly. PEF has the right to supervise the test centers if required to
ensure conduciveness of test centers and transparency of test process.

(viiy Firm shall arrange/conduct test separately against each post. At once firm shall conduct test of
only one post so that candidates applying for more than one posts can appear in respective test.
Further, result must be prepared division, and post wise as per requirements of PEF. For field
related posts firm will provide the district wise result of test.

(viliy During the conduct of test, supervisors and invigilators must wear the ID cards issued by the
testing firm having photograph and CNIC number.

(ix) During test conduction, scanning and copying of test papers by supervisors/invigilators/candidates
is strictly prohibited. Further, candidates will not be allowed to bring mobile phones in testing

centers,

(x) Firm shall conduct the test within 30 days after last date of application submission as per published
advertisement of PEF for recruitment.

(D) RESULT ANNOUNCEMENT:

(i) After conduct of test, firm shall upload the result on its website within 10 working days of test
conduct,

(ily After conduct of test, firm shall submit the designation, division and district wise summaries of
testees with PEF within 03 working days. Moreover, PEF can demand the copies of attendance

sheets
Firm will collect the solved papers from test centers at its own cost of transportation and on

completion of marking assignment, PEF shall reserve the right to ask the firm for provision of
solved paper for verification which firm will deliver to PEF office at its own cost.

(iif)

(E) DATA MANAGEMENT:

(i) Firm shall be responsible to ensure the secrecy, transparency and confidentiality of applicant's
data and test conducted.

(ily Firm shall be responsible for keeping record of applicant's data, tests conducted, answer sheets
of candidates and announced results till one year from date of conduct of test.
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D Fum shall be responsible for provision of specific data related to applicant/test as per requirement
of PEF Ul one year from date of conduct of test at its own cost

L

(v) The firms shall be responsible for provision of

a) Application forms along with credentials as desired by PEF of any candidate for
interview along with bank deposit slips etc. submitted by applicants in hard form.

b) Test result of each post separately duly signed and stamped by the firm. Firm will
provide the result is soft form as well

) Soft data of all candidates (applied, shortlisted and tested) in excel format containing
all information personal, qualification, experience, domicile, CNIC, etc

d) Any other information/data required by PEF.

(F) ELIGIBILITY CRITERIA:

Elgible Bidder is a bidder who:

() Is registered with Tax Authorities (NTN, STRN, PNTN) as per relevant laws in Pakistan.
(Whichever is applicable).

(i) Provides audited financial statements/ copies of work orders/ contracts/ MOUs signed last five
years depicting sound financial strength: [minimum Rs.50 million turnover in a financial year;

(i) Has relevant experience of at least five (05) years of conducting recruitment tests supported by
documentary proof i.e. copies of work orders/ contracts/ MOUs, etc. of the same. Moreover, the
bidder must have conducted at least five recruitment tests for at least 1,000 candidates at a time
supported by documentary proof like copies of work orders/ contracts/ MOUs, etc.

(iv) Has the capability to conduct the test simultaneously in 09 divisions of Punjab on same day.

(v) Does not apply in the capacity of joint venture;

(vi) Has not been blacklisted by any of Provincial or Federal Government Department, Agency,
Organization or Autonomous Body or Private Sector Organization anywhere in Pakistan in last 02

years.

(vii) Has submitted earnest money amounting to Rs. 200,000/- in form of a Pay Order/CDR/Demand
Draft in favor of Punjab Education Foundation.

Note Verifiable documentary proof for all above requirements is mandatory, noncompliance shall lead
to disqualification. Technical evaluation of the firms shall be based on information provided in
Technical Proposals and verification by PEF. Financials proposals of only technically qualified

bidders shall be opened.

(G) CONTRACT DURATION:

A contract will be signed for a period of 01 year from the date of signing of Contract. Provided, any work
awarded before the expiry of contract duration shall be completed even after the contract duration is
expired. Contractual liabilities and obligations will remain binding on the contractor even after the expiry of

duration of contract.

(H) PERFORMANCE GUARANTEE:

The successful contractor shall furnish Performance Guarantee as under:
(i) Within three (03) working days of the receipt of the Acceptance Letter from the Procuring Agency,
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I e fory of Banh caiaites/ CORC PO DI faaies) by e bestolasd banb sperating i Pabistg
oAl o Biisiiesas vhacgue shiall ot e antafaiied 1 any « des
PO A aumnt ilRa 1 000 ool

AWAHEDS ftaiivedt for a paiod of ane (01) yeara from e date of e aubiission sobjet b &etisfatory
Compeian Cartificate by HR depatinent of e

I Pak Rupees

Fanab Eaucation Faundation s not teaponsible o pay any interest or benefit on e gt
subimitted an parformance guarantea againat s bid (hat could aoeumilate in the saie perod by
(vestiog o depoaiting i any bank or any other auch institulion, organization or elseyhere,

The Pedormance Auarantae may he foifailed
The contractor commita a default uider the cantraot,
(Fthe contiacton fails © fallill any of the abligations under the cantract,

(T the contiactorn violates any of the considerabla terms and conditions of the contracl

the contiactor shall cause the validity period of the Performance Guarantes lo be exended for such
perodia) as the contract parformance may be extanded
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